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Hacrosiiuuit ctaHgapT pacipocTpaHseTCs Ha TEXHUYECKYIO JOKYMEHTALIMIO HA AaBTOMATU3UPOBAHHBIE
cucteMmsl ynpapieHus (ACY) Bcex BMIOB, paspabaTeiBacMBbIe IUISI BCEX YPOBHEMH yIIpaBieHMS (KpoMe 00-
LIErOCYTAPCTBEHHOT0), M YCTAHABIMBAET OOIIME TPeOOBAHUS K BBHITTOJIHEHUIO TEKCTOBBIX NOKYMEHTOB,
nepedeHb KoTophix ycraHoBeH I'OCT 34.201.

CraHgapT He pacIpoCTpaHseTcd Ha IIPOTPAMMHBIE M OPTraHU3alMOHHO-PACIIOPSANTEIHHBIE IOKY-
MeHTH ACY, mpaBiia BBITOJTHEHNS KOTOPHIX PETIIAMEHTUPOBAHEI TOCYIAPCTBEHHBIMM CTAHIAPTAMU IpPY-
TUX CUCTEM JOKYMEHTALIMH.

1. OBIIME INOJOXEHUA

1.1. OCHOBHEB € MOJTOXEHUSI

1.1.1. TexcTOBBIE TOKYMEHTHI (Iajlee — JOKYMEHTHI) IOAPAa3NelIsoT Ha:

- comepXKaliye, B OCHOBHOM, CILIOIIHOMN TEKCT,

- comepXalrre TeKCT, pa3duThIit Ha rpadml.

1.1.2. ToxymeHTBHI 0(hOPMIISIIOT B COOTBETCTBUU ¢ TpeboBaHusamu 'OCT 2.105 ¢ yaeToM ocobGeHHOC-
TEU, U3JTOXEHHBIX HILKE.

1.1.3. B moKyMeHT HOIIYyCKaeTCsl BKIIOYATh KaK JIMUCTHI, BBHITOJTHEHHBIE MAIIMHOIIMCHBIM CIIOCOGOM,
TaK ¥ ¢ IpUMEHEeHNeM BBIBOTHBIX ycTpoiicTB DBM.

IIpaBwmia BoITOTHEHUS JOKYMEHTOB Ha BRIBOOHBIX ycTpoiicTBax DBM ycraHosieHsr [OCT 2.004.

(Azmenennas penakmus, Azm. Ne 2).

1.1.4. TIpy MaIIMHOIIMCHOM CITOCO0€ BBIITOJHEHUS TEKCT JOKYMEHTA JOJDKEH ObLITh HalleyaTaH Ha
OIHOM CTOPOHE JIMCTA HEe MEeHee YeM depe3 ITOJITOPA MHTEPBAIa.

12. ®opMb M OCHOBHB € HAANUCHU TOKYMEHTOB

1.2.1. JIoKyMeHTEI cIenyeT BBIIOJHATE Ha tucTax 6ymaru hopmaros mo TOCT 2.301. IpuaATH ciemy-
1o1re GOPMEI:

- TuTyapHB mucT — 1o OCT 2.105;

- 3aIJIaBHBIHM U TToCIemyromue TUcTel — hopMer 5 u 5a TOCT 2.106;

- 3aDJIABHBIM M ITOCJIEAYIOIIME JTUCTHI BEHOMOCTH HepKaTesIell IIOUIMHHUKOB — (opmer 1 1 la
TOCT 2.106;

- 3aIVIaBHBIN U TIOC/IEAYIOIIME JIMCTHI BEIOMOCTH SKCIUIYyaTAllMOHHBIX JOKYMEHTOB — (hopMbl 1 1 la
TOCT 2.601;

- 3aIJIABHEIN U ITOCIIENYIOLINE JTUCTBI BEAOMOCTH TOKYMEHTOB TEXHIMUECKOT0, pabodero (TexHopabo-
Yero) MpoexkToB 1 onucu — ¢dopmel 4 u 4a TOCT 2.106;

- JIUCT perucTpany n3meHeHut — dopma 2 F'OCT 2.503.
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1.2.2. OCHOBHYIO HAOIIUCH 3aTJIABHBIX JIMCTOB BBITOJIHSIIOT 0 (popMe 2, TTOCHEAVIONIME JIUCTEI — IO
tdopme 2a TOCT 2.104. B rpade 1 yka3biBaoT HaMMEHOBaHME JOKyMeHTa (dacTH); B rpade 2 — oGo3Ha-
geHUe JOoKyMeHTa (4acTy); B rpade 8 — obImee KOJIMYECTBO TUCTOB HOKyMeHTa (dact). I'padpl 4—6 He
3aII0JTHSIOT.

ITpumeaanue. [Ipy HATMINN TUTYIEHOTO JIKUCTA rpady 1 U cTpoKy «YT1B.» B rpadax 11—13 He 3aIIOTHAIOT.

1.2.3. lortomauTetbHBIE Tpachbl K OCHOBHBIM HANIIMCSM 3AIIOHAIOT B COOTBETCTBUH ¢ TPEOOBAHUSAMHU
T'OCT 2.104, pu s3ToM B rpade 25 yKa3pIBaIOT KPaTKO€ HAUMEHOBAHWE CHUCTEMBI M (HJIM) HOMED TEMBI,
3aKasa.

1.2.4. Ha nucrax JOKyMeHTOB, BBIITOJIHEHHBIX IIPH ITOMOIIY BRIBOAHEIX ycTpoiicTB DBM, moiryckaert-
€51 HAHOCUTb OCHOBHYIO HAAIIKCh U HomnolHuTeNbHbIe rpadsl 1o I'OCT 2.104 mocpeacTBOM CIIEIUATBHOTO
IIITaMITa.

1.3. CocTaB 1OKYyMeHTa

1.3.1. loxkymeHT (JacTh JOKYMEHTA) BKIIOUAET:

- TUTYJIGHBIN JINCT;

- 3aI7IaBHBIN JIUCT;

- COIepXaHHUE;

- OCHOBHOM TEKCT;

- mprtoxkeHs (0OPMIISIIOT KaK IIPOAOIKEeHHE JAHHOTO TOKYMEHTA);

- CIIUCOK MCIIOJIb30BAHHBIX UICTOUHHUKOR;

- JIUCT PETUCTPALIMN N3MEHEHMIA.

(U3menennas penaknusa, Usm. Ne 2).

1.3.2. HeoOxonuMOCTh BBIITOJTHEHUS TUTYJIBHOTO JIMCTA 3aBUCHT OT YPOBHS COTJIACOBAHMS (YTBEPXKIIE-
HUS) TOKYMEHTA U TpeOOBaHMI 3aKa3UMKA.

TurynsHbil ucT odopMisgioT B cooTBeTcTBUM ¢ pasa. 4 TOCT 2.105, 3a uckmodeHueM I0ist 4, B
KOTOPOM IoMeNIaroT HauMeHoBaHe YacTH ACY (CUCTeMBI, HOACUCTEMEI U T. 1.) 1 HANMEHOBAHUE TJOKYMEHTA
(JacTy JOKYMEHTA).

He momryckaercs Ha 3arJlaBHOM ¥ THTY/IBHOM JIMICTAX TTOBTOPSTH IIOAIICH OXHMX U TeX Xe JODKHOCTHBIX
s, [Ipu oTCYTCTBUM TUTYIBHOTO JINCTA IIEPBHIM JIMCTOM JOKYMEHTA SIBJISICTCS 3aITaBHBIIA.

1.3.3. Comepxanre MPUBOIAT, €CIIM JOKYMEHT BKITIOYACT He MEHEe IBYX pa3desioB WIM OOUH pa3aes U
OPWIOXEHUE IIpU OOIIEM YKCIIe TUCTOB HE MeHee 10, a Takke 1IpU HUIMIMHU JacTeid.

ConepxaHre TTOMELIAIOT HA 3aITITaBHOM JIMCTE, TIPONOJDKEHHE COIePKaHMs — Ha IOCIeAYIOINX JIHCTaX.

B comepxxanmny JOKyMEHTA IIEPEIMCITIIOT HOMEPA M HAMMEHOBAHMS Pa3AesioB (TIpU HEOOXOMUMOCTH ITOI-
pAa3OeIoB), IPWIOKEHMH, TIOMEILIEHHBIX B JOKYMEHTE, 1 HOMEpa JINCTOB, HA KOTOPHIX OHU HAYMHAIOTCS.

Hanmvenosanue pa3genoB, ogpasiaeiioB, IpWwiIokeHNA B «ComepXaHU» JOKYMEHTA 3aIllChIBAIOT C
ab3a1ia ¢ IIpoIMCHOM OYKBEI, Jajlee CTPOUYHBIMU OykBamMu. 1o ciioBoM «JIucT» IpOCTaBIsAIOT HOMEpPA JIMCTOB,
€ KOTOPBIX HAYMHAIOTCS PA3IEIIbl, ITOAPA3EIIb, IPIOXEHIS TOKYMEHTA, 3AITOJHSS IIPOMEXYTOK OT TTOCTIEA-
He#l CTPOKM HAMMEHOBAHMS 10 HOMepa JIMCTa TouKaMi. HanMeHoBaHMS pas3aesioB, IOAPa3esIoB MPHIOKeHUI
B «CofepXaHWI» TOJDKHBI COBIIAAATH C TUMH HANMEHOBAHWSIMH B TEKCTE.

(Asmenennan penakuusa, Usm. Ne 2).

1.3.4. CrpykTypa 1 COCTaB OCHOBHOI'O TEKCTA JJOKYMEHTA YCTAHOBJIEHBI B CTAHJIAPTAX CHCTEMBI TEXHIYEC-
Koit mokymerTartu Ha ACY, perjlaMeHTHPYIOIIMX TpeGOBaHMS K CONEPXKAHMIO IOKYMEHTOB.

1.3.5. HenecoobpasHOCTb pa3pabOTKU IIPWIOXEHUI K JIOKYMEHTY OIIpEAeIIsSeT pa3paboTuHK ¢ yUeTOM
yImoOCTBA OIB30BAHMS TOKYMEHTOM.

B Bume ipmtoxenmii ciemyeT obopMISITh WUTIOCTPALIMK, TAGIHITE M TEKCT BCIIOMOTATETBHOTO XapaKTe-
pa, a TakKe IIepedeHb IIPUHSATHIX COKpAILEHUI, TEPMHUHOB, OIIPEIACICHIN, CAMBOJIOB M YUCIIOBBIX KO3 Pu-
IIUEeHTOB, A06peBMaTyp.

1.3.6. Crmcox KMCIIONBb30BaHHBIX HCTOYHHUKOB cocransiior coryiacHo TOCT 7.32.

1.3.5, 1.3.6. (M3menennas pegakuusa, Hsm. Ne 2).

1.3.6. Crmmcok e paTyphl COCTaBIIOT cornacHo pasa. 2 TOCT 2.105.

IIpu pa3neneHny TOKYMEHTA Ha YaCTH HOMYCKAETCS CITMCOK JINTePATYPhl COCTABIISATE TS BCETO TOKY-
MEHTA ¥ TTIOMENIATh B TIOCIEIHEH YacTH.

1.3.7. JIncr perucrpaliiv MU3SMEHEHMH BKIIIOYAIOT B IOKYMEHTBI, COCTOSIIIME OoJiee yeM U3 15 JHCTOB.
Jucr perucTpaiy M3MeHEHHI BKITIOYAIOT B 00LLiee IHCITO TUCTOB JOKYMEHTA M ITOMEIAIOT TOCTIETHUM.
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2. TOKYMEHTBI, COJEPXAIIUAE, B OCHOBHOM, CILUIOIITHOM TEKCT

21. TpeboBaHUSI K IOCTPOEHUI JOKYMEHTA

2.1.1. ITocTpoeHne JOKYMEHTA JOJDKHO COOTBETCTBOBATH TpebosarusM pasa. 2 TOCT 2.105.

22. TpeboBaHUST K UBIOXEHUIO TEKCTA

2.2.1. M3oxeHue TeKCTa JOKYMEHTA IOJDKHO COOTBETCTBOBATh TpeboBaHusaM pasmd. 2 TOCT 2.105.

2.2.2. TlepeHOCUTH YACTU 3ar0JI0BKA WIM YacTH OOO3HAYEHUS Ha IPYTYIO CTPOKY HE JOITYCKAETCSI.

Ieperocurs hOPMYIIBL Ha CISAYIONIYIO CTPOKY TOITYCKAETCS TOJNBEKO Ha 3HAKAX BHITTOHSIEMBIX OIlepa-
LU, IIPUYEM 3HAKW B Hadaje CIeaylolleil cTpoku IoBTopsitoT. [Ipn nepeHoce Ha olepaliuy YMHOXEHUS
TIPUMEHSIOT 3HaK (X).

DopMyITHI cliemyeT HyMepOBaTh TOJIBKO IIPY HAJIMYMM CCHUIOK HAa HUX.

CrenanpHble 3HaAKY, GOPMYITBI, OYKBEI PEIKO TIPUMEHSEMBIX AT(GaBUTOB MOITYCKAETCS 3aIIMCHIBATD
OT PYKU YePHWIAMHU WIM TYLIBIO YEPHOTO LIBETA.

(Asmenennan penaknus, Azm. Ne 2),

2.2.3. 3uaxu Ne, §, %, +, — U T. 1. CIemyeT IIPUMEHSITE TOJIBKO IIPY YMCIOBBIX 3HAYEHUSX. B TekcTe o1
3HAKM CJIEAYET IIUCATh CIOBAMMU.

2.2.4. PuMckue udpEL CIenyeT yroTpedisaTh TOIbKO Mg 0603HAYEHHS COPTA (KATETOPHH) M3MENUs,
KBapTaJIOB IOa, IIOJIYTOAMS. B OCTAaIBHBIX clTydasix IIPUMEHSIOT apaOcKue HU@pPHIL.

2.2.5. TudpoBrle 0003HAYECHUS JAT U KOJTMYECTBEHHBIX YUCIUTENBHBIX HE JOIKHBI MMETD A€ KHBIX
OKOHYAHUI. EcIM B HOKYMEHTaX IIPUBEACH CAMOCTOSTENIBHEI ITIepeIeHb CUMBOJIOB M YHCIOBBIX KO3 du-
LMEeHTOB, BKIIOYEHHEIX B (DOPMYIIBI, 3HAUECHUS MX ITON KaXKIoil (GopMyoil He TIPUBOMISIT.

(Asmenennas pemaknus, Mam. Ne 2).

2.2.6. BykBeHHbIE 0003HAYEHUS €IMHUL] CYeTa M M3MEPEHMIT (PU3MYECKUX BEJIUYMH MPUMEHSIOT B
TEKCTE TOJIBKO IIPY YMCIOBBIX 3HAUSHMSIX U 3aITUCHIBAIOT 6e3 Touku (Harpumep: 5 T, 10 Kr).

HanmenoBanus eguHMII cueTa M M3MEPEHUN (PU3MYECKUX BEJIMUYMH, YITOTpeOjseMble B TeKCTe Ge3
YUCJIOBBIX 3HAYEHUH, CIEAYeT 3allMChIBaTh 0€3 COKpallleHUil (HallpuMep: [UIMHA IIPUBEACHA B MIWUIMMET-
pax).

2.2.7. TlosscHeHMsI K OCHOBHOMY TEKCTY, TaGJuLIaM JoItycKaeTcss opopmisith cHockamu. IlpaBiuia
odopmireHns cHocok K Ttabmunam — o 'OCT 1.5.

CHOCKI K TEKCTy 0003HAYAIOT MOACTPOIHBIMHY 3HAKAMM 3BE3MOYKON YIM 1Mdpoi co CKOOKOM, Ha-
IIpUMep: KOMIDIEKC*, MalHa?. B ofHOM JOKYMEHTE CIIE/lyeT IIPUMEHSITh EAUHYIO CUCTEMY 0B603HAYEHUS
cHocoK. Eci cHOCKa OTHOCUTCS K OTHIEIBHOMY CIIOBY, 3HAK CHOCKH IIOMEIIAIOT HETIOCPEACTBEHHO Y 9TOTO
CJIOBA, €CIM K IIPeMTOXKEHNI0, TO B KOHIIE IIpeIoXeHUA. TEKCT CHOCKU PacItoaraloT B KOHIIE JINCTA U
OTHENSIOT OT Tekcra nuHuen mmHou 30 . . . 40 MM, IpOBEIEHHOM B JIEBOM YacTH JIMCTa. TeKCT CHOCKHU
BBITIOHSIOT MAIIMHOIIMCHBIM CIIOCOGOM Yepe3 OMMH MHTEPBAaL.

2.2.8. TIpuMeyaHus K TeKCTy, Tabmmie, rpadmaeckoMy marepuany BemonHsior o 'OCT 1.5.

ITpuMevanus x TaGauLIaM, PacITOIOXEHHBIM BIONb JIIMHHOM CTOPOHHI (hopMaTta, IIOMEIIAIOT BAOIb
JJIMHHOM CTOPOHEL. B ciyyae, eciiu TEKCT IpUMeYaHusI IIEPEHOCUTCS Ha CIIEAYIONIUIA JICT, TO €ro IOITycKa-
€TCSI BBITTOJIHATD BIOJIb KOPOTKOM CTOPOHBI. TeKCT IIPUMEYaHHii BEITOTHSIOT MAITMHOIIMCHBIM CIIOCOGOM
Yyepes OOVH MHTEPBaIl.

2.2.7, 2.2.8. (BBenenn nonoaantesibao, Uzm. Ne 2).

23. llpaBuna BEINOJHEHMNS TAOIHUI, HIJNIOCTPAaNUNd MW IPUITOXKEHUI

2.3.1. TaGauusl ¥ WUTIOCTPALMHA, TTOMEIIaeMbie B TOKYMEHTAX, CIleyeT o(hOPMIIATh B COOTBETCTBHU C
pasg. 2 T'OCT 2.105. Ecnu wutiocTpalisl TOMEIIEHa Ha JBYX WIM Oojiee JIMCTaXx, TO Ha IIEPBOM JIMCTE
YKa3bIBalOT HOMEP WUTIOCTpAllMM ¥ €€ HAMMEHOBAHWE, a HA TIOCIEAYIONIMX — CIOBO <«IIPOHODKEHHE» U
HOMeD WUTIOCTpauuu, Hanpumep: «[Ipomoskenue puc. 1». Eciam wunoctpaigss B TEKCTe OIHA, TO CIOBO
«puC.» TIeped ee HAMMEHOBaHMEM He THIyT. ECIIM Takas WITIOCTpaIlHs ITOMeNIeHa Ha HECKOJIBKHX JTUCTaX,
TO Ha BTOPOM U MOCJIEAYIOIIMX JucTax rmunnyT «IIpomoiokeHues.

ITpu nepeHoce yacT TaGIULIBI Ha CIEAYIONIHIA JIUCT (CTPAHMITY) €€ TOJIOBKY MM 60KOBUK JTOITyCKa-
€TCSI 3aMEHSTh COOTBETCTBEHHO HoMepoM rpad 1 cTpok. IIpu aToM HE0OX0MMMO IIPOHYMEPOBaTh Ipadbl U
CTPOKH TIEPBOTO JIMCTA TAGIULIBL.

(Usmenennan penakmus, U3m. Ne 1).

2.3.2. OcbopmiteHME TIPIIOKEHUS JOJDKHO COOTBETCTBOBATh TpebosarusaM pasi. 2 TOCT 2.105 ¢ yue-
TOM TpeGoBaHmii 1. 1.3.

2.3.3. Pucynku ¢opM TOKyMEHTOB M BUIEOKAAPOB, BKIIOYEHHBIX B TEKCTOBBIE JOKYMEHTHI, BBHIIIOJ-
HstoT B cooTBercTBUM ¢ 'OCT 24.304.
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(Beenen nonoanurensno, U3m. Ne 2).

24. TpeboBaHNA K MAMIMHONMUCHOMY TEKCTY

2.4.1. lokyMeHT cienyeT BBIIIOIHSTD ¢ cobmoneHueM TpeGoBanuit pasm. 1—3 T'OCT 2.105.

ITpumep pacrionoxkeHNs TEKCTA Ha JTUCTE TIPY TIeYaTaHUU Yepe3 TI0ITOPa MHTepBasIa IIPUBEIEH B IIPWIO-
KEHUU.

He momyckaercs pasMelllaTh HAMMEHOBAHIS PA3IEIOB M IIOIPA3IEIOB B HIDKHEN YaCTH JINCTA, €CITH
TIOA HUMU IIOMEIAI0T MeHee IBYX CTPOK TEKCTa.

2.4.2. [JonyckaeTcsl HAMMEHOBAaHUSA Tpad B TaOIMIIAX BHIIIOIHSAT Yepe3 OMMH MHTEePBaJ Ha PaccTos-
HUU TIOJIOBMHBI MHTEPBAIa OT OTPAHMYNTEIbHBIX CIUTOIIHBIX JIAHIIA.

25. CCBIKY Ha TOKYMEHTEH

2.5.1. CCBUIKM B JOKYMEHTAX BBIIIOIHSIOT B cooTBeTcTBUM ¢ pasm. 2 TOCT 19.106.

2.5.2. JlonyckaeTcst 1aBaTh CChUIKM HA IIPOEKTHBIE JOKYMEHTHI, KaK pa3pabarbiBaeMble IS JaHHOMI
CHCTEMBI, TaK 1 3aMMCTBOBAHHEIE, €CIM 3TU TOKYMEHTHI BKJIFOUEHBI B COCTAB IIPOEKTA.

2.5, 2.5.1, 2.5.2. (Beenensl aonoganteabno, Uzm. Ne 2).

3. JOKYMEHTBI, COJEPXAIIUE TEKCT, PA3BUTBIN HA TPA®BI

3.1. HauMmeHOBaHUS pa3mesloB U IIOOPA3IEeIOB 3aIMICHBAIOT B rpady «HamMeHoBaHMe» BemoMocTedt
IOKYMEHTOB WIM OITHCH.

BHOBB pa3paGoraHHbIe JOKYMEHTHI PEKOMEHIYETCS 3aIIMChIBATE B pa3ieiax, Ioapasaeax BeIOMOCTH
B ITOPSIAKE BO3PACTAHUS:

KIIaCCUPUKALIMOHHON XapaKTePUCTUKY B 0003HAUYCHII,

ITOPSIIKOBOTO PETMCTPALIMOHHOTO HOMEpa B OMHOM KiIacCU(PUKAITMOHHOM XapaKTePUCTHKE;

HOMEPOB YACTEN JOKYMEHTOB.

3aMMCTBOBAHHbBIE TOKYMEHTBHI PEKOMEHAYETCS 3aIIMChIBATL B BEJIOMOCTH B KOHIIE KaXJIOTO pasieda,
Tompasmiera.

(Asmenennas penaknus, Uzm. Ne 2),

3.2. Tpe6oBaHMA K TIOCTPOEHUIO U IPyTHe 0DIIIHMe Tpe6OBAaHM K 3aII0JTHEHUIO I'pad JOJDKHEI COOTBET-
ctBoBarh pasn. 3 TOCT 2.105.

3.3. BemoMOCTb TEXHUYECKOTO IIPOEKTA, BEAOMOCTH pabodell JOKYMEHTALIMHY, BEIOMOCTD IIPOEKTA BbI-
TIOJIHSIIOT B cOOTBeTCTBUU ¢ pasa. 4 TOCT 2.106.

3.4. Onuch COCTABISIOT IIPY HEOOXOIAUMOCTH OPOIIIOPOBAHMS JOKYMEHTOB B KHHTY, allbOOM, IAIIKy.
Onuch SBISAETCS IIEPBEIM TOKYMEHTOM KHUTH, aibooma, nanku. ONUCh SKCIUTyaTaAllMOHHBIX IOKYMEHTOB
BBITTONHAIOT B cooTBeTcTBUU ¢ pasn. 3 TOCT 2.601. [Ipoure OImMCH BEIIOJHSIOT B COOTBETCTBUU € pasi. 2
TOCT 2.105.

3.3, 3.4. (Beenens! gononauTeabao, M3m. Ne 2).
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