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1 PASPABOTAH deaepanbHbiM roCyAapCTBEHHBIM DIOMKETHOM yupexaeHuem «Poccuiickan rocyaap-
cTBeHHaa 6ubnuoteka», deaepanbHbiM rocyAapCTBEHHbIM BGIOMXKETHBIM yupexaeHuem «Poccuickaa Ha-
unoHanbHan 6ubnuorteka», deaepanbHbiM rOCYAapCTBEHHbIM GIOaXETHOM yupexaeHuem «lpesuaeHTckas
6ubnuoteka um. B.H. EnbumHay, deaepanbHbiM rocyaapCTBEHHbIM OIOMKETHBIM yupexaeHuem «locyaap-
CTBEHHas NyGnuyHas Hay4Ho-TexHu4eckas dubnuoreka Poccumny, LIeHTpOM nccnegoBaHuit KHUKHOMW KynbTy-
pbl ®I'BYH HUL, «Hayka»

2 BHECEH TexHu4eckuM KOMUTETOM o cTtaHaaptusaumm TK 191 «HayuyHo-TexHu4eckas uidopmaums,
6ubnuoteyHoe u nsgarenbCckoe Aeno»

3 YTBEPX/JEH /I BBEJEH B JENCTBWE Mpukazom denepanbHOro areHTcTBa No TEXHUYECKOMY pe-
rynupoBaHuio U MeTponorum ot 9 gekabpsa 2015 r. Ne 2125-ct

4 BBEJJEH BMNEPBbIE

5 NEPEU3OAHME. Oekabpb 2018 r.

lMpasuna npumeHeHuUs HacMoAWEa0 cmaHdapma ycmaHoseneHbl 6 cmamee 26 ®edeparnbHo20 3aKOHa
om 29 uwHs 2015 e. Ne 162-®3 «O cmarnOapmu3sayuu e Pocculickoli ®edepayuu». NHgopmayus 06 u3-
MEHEHUSX K HacmosweMy cmaHdapmy nybrnukyemcs e exe200HOM (N0 coCMosaHUK Ha 1 sHeapsa mekyuiezo
eo0a) uHopmayuoHHOM yKaszamene «HayuoHanbHble cmaH0apmbly, a oguyuanbHbill mekem UuameHeHull
U nonpaeok — 8 eXeMeCAYHOM UHOPMalUUOHHOM yka3amerse «HauyuoHarbHble cmaH0apmely. B criydae
nepecmompa (3ameHbl) unu ommeHbl Hacmosauweeo cmaHdapma coomeemcemsyrouiee yeedomneHue bydem
onybnuxkogaHo 6 brnuxaliluemMm 8bilTyCKe EeXEeMeCcs4YHO020 UHOPMaUUOHHO20 yKasamensa «HayuoHarbHble
cmaHOapmbly. Coomeemcmeyrouas UHgopMmayus, yeedoOMIIEHUE U IMEKCMbl Pa3MeLyaroncss makxke 6 UH-
¢hopmayuoHHO cucmeme obuie20 Nonb30saHUss — Ha ochuluanbHoM caiime ®edeparnbHO20 azeHmemea o
MEXHUYECKOMY pezyupoeaHuro U Memponozuu e cemu iimepHem (www.gost.ru)

© CrangapTtuHdopmMm, ochopmneHne, 2016, 2018

HacrosALwmii cTaHgapT He MOXET BbITb MOMHOCTbIO UM YaCTUYHO BOCNPOU3BEAEH, TUPAXUPOBAH U pac-
MPOCTpaHEH B Ka4eCTBe opuLManbHOro u3naHus 6es paspelueHus denepansbHOro areHTCTBa No TEXHUYECKO-
My peryrMpoBaHui0 U METPONOrK


https://mosexp.ru#

FOCT P 7.0.93—2015

CopepxaHue
1 OBNACTb MPUMEHEHUS . . . o o ettt e e e e e e e e e e e e e e e e e e e 1
2 HOPMATUBHBIE COBIITKM . . o o ot et ettt e e et e e e et e e e et e e e e e e e e e e e e 1
3 TEPMUHBI M OMPEAEITIEHUSA. .« . . o o it et ettt e e e et e e e et e e et e e e e e e 2
4 OOBEKT OUBIMOTEHHOTO IOHIA - .« . ot ittt e e e e e e e e e e e et e e 2
5 BUBNUOTEYHbIN POHA POCCUNCKON DEACPALIMM . . . . . o o ot e e e e et e e e e et e e e e e 3
6 GOHAO OTAEMBHOM BUBIIMOTEKU . . . . o o oottt e e e e e e e e e e e e e e e e e e e e e e e e e 3
7 MoaenupoBaHue BUOMMOTEUHOTO (POHAA. . . . ..o oottt e e e e e e e e e 4
8 KOMNNEeKTOBaHME BUBMUOTEUHOTO (POHAA . . . . . ottt it e e e e e e e e e e e 5
9 O6paboTka AOKYMEHTOB BUBMUOTEUHOTO (POHAA . . . . . o oottt e e e e et e e e e 6
10 PaameLLeHne OUBIIMOTEYHOTO (DOHIA. . . . . o ittt ettt et et e e e e ettt et e e e 6
11 VIcKntoueHne JOKYMEHTOB M3 OUOMUOTEUHOTO (POHAA . .. o ittt e e e e e e i 7
12 KOHTPOMbHbIE NOKa3aTenu COCTOSTHMA BUBMMOTEYHOTO (POHAA . . . ... . .. . ot e 7
Mpunoxenune A (obssarenpHoe) MpoBepka OUBNNOTEYHOTO POHAA. . . . ... .ottt it 9



NOCT P 7.0.93—2015

HALULMWOHANBHBIN CTAHOAPT POCCUMNCKOW ®PEJEPALUUMN

CucrteMa CTaHOAPTOB NO UH(OPMaLIMU, GUGIIMOTEYHOMY U U3AATESNbCKOMY Aeny
BUBNNOTEYHbLIN POHA

TexHonorua popmupoBaHus

System of standards on information, librarianship and publishing. Library collection.
Collection development technology

Dara BBegeHusa — 2016—07—01

1 O6bnactb NnpuMeHeHusA

Hacrosawumn crangapt yctaHaBnuBaet obume npasuna opMmmupoBaHusa 6ubnumorevHoro goHaa, ero oc-
HOBHbIE MPOLECChbl. HacTosALmiA cTaHaapT He pacnpoCTpaHSeTCs Ha CETEBbIE PECYPChl yAaneHHoro (AncTaH-
LIMOHHOTO) gocTyna.

CraHpaprt npeHa3HavYeH ANns UCnonb30BaHus B GUBnmMoTekax BCEX TUMOB Y BUAOB BHE 3aBUCUMOCTU OT
BEJOMCTBEHHOI NPUHAANEXHOCTU W IOPUANYECKOTO CTaTyca (CaMOCTOSITENLHOE IOpUANYECKOe NMULIO, CTPYK-
TypHOE noApasfeneHne Ipuan4eckoro nuua), B UHPOPMaLUMOHHLIX LIEHTPaxX U B APYrUX yupexxaeHusx, dop-
MUpyoWmMx 6GnbnmoteyvHble PoHAbI.

2 HopmaTuBHbIe CCbIIIKN

B HacToAweM cTaHaapTe UCNOoMb30BaHbl HOPMATUBHBIE CCbINIKM Ha CrieayoLwmue CTaHaapThbl:

[OCT 7.0 Cuctema cranHgapTtoB no uHgpopmMaymmn, GubnuoTedHoOMy U usgatensckomy geny. MHgpopma-
LMOHHO-6MbnmoTevHasa aestenbHOCTh, bubnuorpadusa. TepMuHbl U onpegeneHna

[OCT P 7.0.12 Cuctema craHgaptoB no uHdgopmMauyumn, GubnuotedHoMy M usgatennckoMmy aeny. bu-
Gnuorpaduyeckas 3anucb. CokpallleHUe CroB U CMOBOCOMETAHUI Ha PyCCKOM s3bike. ObLime TpeboBaHus u
npasuna

FOCT P 7.0.17 Cuctema cTtaHgaptoB Mo uHdopmMauyuu, GubnmotedHoMy U u3gaTenbckomy aeny. Cu-
cTeMa 00513aTenbHOro 9K3eMnnspa AOKYMEHTOB. MNponssoauTenu, NnonyyaTenu, OCHOBHbIE BUALI JOKYMEHTOB

FOCT P 7.0.20 Cuctema cTaHgapToB nNo uHdopMauuu, Gubnuote4yHomy n nsgarensckomy aeny. bubnu-
oTeyHas craTuctuka. lNokasarenu n eauHULIbl UICHUCIEHUS

[OCT P 7.0.66 Cucrema ctaHgaprtos no nHcopmauuu, oubnnotedHomy u nsgarennckomy geny. MHaex-
cupoBaHue okymeHToB. ObLime TpeboBaHNUS K KOOPAUHATHOMY UHAEKCUPOBAHMIO

[OCT P 7.0.83 Cucrema craHgaptoB no uHopmauumn, bBubnuoTe4HOMy M u3gatenbCkoMy aeny. Onek-
TPOHHbIE n3gaHus. OCHOBHbIE BUAbl U BbIXOAHbIE CBEAEHUS

FOCT 7.1 Cuctema ctaHgaproB no uHdopmauum, 6ubnuoteyHomy U nsgartennckomy aeny. bubnumorpa-
duyeckas 3anucb. bubnumorpadguyeckoe onmcanune. Obwue TpeboBaHKUA U NpaBuna CoOCTaBneHNns

FOCT 7.9 Cucrtema ctaHgaptoB no mHdopmauun, GubnuoTe4HoMy U usgarensckomy aeny. Pedepat u
aHHoTauua. O6wue TpeboBaHus

[OCT 7.22 Cucrtema craHgapTtoB No MHQopMaLmmn, GubnnoTe4HOMY U U3gaTtenbCckomy aeny. MpombiLu-
neHHble katanoru. Obuwue TpeboBaHua

[OCT 7.59 Cuctema ctaHgapTtoB no uHdopmauyum, 6ubnmotedHoMy u nsgarenbckomy aeny. Mugekcu-
poBaHue aokymeHToB. OBLue TpeboBaHusa kK cucteMarmu3aumm u npegMeTnaumm

FOCT 7.60 Cuctema craHaapTtoB no uHdopmauun, 6ubnuoTeyHoMy U usgatenbckomy aeny. Mapanus.
OCHOBHbIE BUAbl. TEPMUHBI U ONpeaeneHuns

M3paHue ocpuuymanbHoe
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FOCT 7.65 Cucrema craHgapToB no uHcgopmaummu, 6ubnuoreyHomy u nspartenbckomy aeny. KuHoaoky-
MEHTbI, (POTOA0KYMEHTbI HA MUKpodopmax. Obuiue TpeboBaHMA K aPXMBHOMY XPaHEHUIO

FOCT 7.69 Cucrema craHaaproB no uHcopmauum, bubnuotedHoMy U usgatensckomy aeny. Ayamnosusy-
anbHble AOKYMEHTbI. OCHOBHbIE TEPMUHBI U ONpeaeneHus

FOCT 7.80 Cucrema ctaHaapToB no uHcopmaumm, 6GubnuotedHomy U usaatenckomy aeny. bubnuorpa-
duyeckan 3anucb. 3aronoeok. O6me TpeboBaHusa U NpaBuna cocTaBNeHns

FOCT 7.82 Cucrema cTtaHaapToB no uHcgopmaLmm, 6GubnuoredHomy U usaatennckomy aeny. bubnuorpa-
duueckan sanucb. Bubnuorpachuyeckoe onucaHue sMeKTPOHHbIX pecypcos. OOLme TpeboBaHuA 1 npasuna
COCTaBneHua

FOCT 7.87 Cucrema ctaHaaproB no uHcopmaumm, GubnuoTeqHoMy U usfatenbckomy aeny. KHkHble
naMaTtHuku. O6wue TpeboBanuns

FOCT 7.90 Cucrema craHaaprtoB no uHcopmaumu, 6ubnuoTe4HOMy U U3faTenbckoMy Aeny. YHuBep-
canbHas gecsaTuyHas knaccudmkauus. CTpykTypa, npaBuna BeAeHUs u UHAEKCUPOBAHUS

MpuMeyvaHue —Mpu NONL30BAHUN HACTOALLUM CTAHAAPTOM LienecoobpasHo NpoBEpUTL ieCTBME CChINTOYHBIX
CTaHAapToB B UHOPMALMOHHOW cucTeMe 06LLEro Nornb3oBaHUs — Ha ouLMansHOM caiiTe defeparnbHoro areHTCTBa Mo
TEXHW4EeCKOMY PErynMpoBaHuio U METPOINOMUM B CETU MHTEPHET NN NO €XerogHoMy MHAPOPMaLIMOHHOMY yKasaTenio «Ha-
UMOHarbHble CTaHAaPThI», KOTOPLIA OMyBIMKOBaH MO COCTOSIHUIO Ha 1 AHBapA TEKYLLIero roga, 1 no BbiNyckaM exeMecsiy-
HOFO MHOPMALMOHHOTO yKasaTens «HalWoHanbHbIe CTaHgapThi» 3a TeKyLWWii rod. ECnin 3aMeHeH cChiNouHbIi cTaHaapr,
Ha KOTOPbIN AaHa HefaTMpoBaHHas CChirika, TO PeKOMEHYETCS UCMonb3oBaTh AEHCTBYIOLLYIO BEPCHIO 3TOTO cTaHpapTa
C Y4ETOM BCEX BHECEHHbIX B JaHHYH0 BEPCUIO U3MEHEHWIA. ECrM 3aMeHeH CChINOYHLIA CTaHAapT, Ha KOTopbIi AaHa AaTu-
pOBaHHasn Cchifka, TO PeKOMEHYeTCs UCMONb30BaTh BEPCUIo STOM0 CTaHgapTa ¢ yKasaHHbLIM BhILLE FOAOM YTBEPX/AEHMS
(NpuHsATUS). ECnn nocne yTBepx)aeHUst HAaCTOSILLEro cTaHAapTa B CCbINOYHLIA CTaHAapT, Ha KOTOpbI iaHa AaTupoBaHHast
CChIMNKa, BHECEHO U3MeHEeHWe, 3aTparvBatoLLee NoMoXeHne, Ha KOTOpOoe AaHa CChifka, TO 3TO MONOXKEeHUEe PEeKOMEHAYeTCs
NPUMeHsTL 6e3 yJeTa JaHHOro U3MeHeHUs. ECv cebINOYHBIA cTaHAapT oTMeHeH 6e3 3aMeHbl, TO NOSOXEHNe, B KOTOPOM
JaHa cchlflka Ha Hero, pekoMeHyeTca NPUMEHSTb B YacTu, He 3aTparvBatoLLei 3Ty CCbIIKy.

3 TepMUHbI 1 onpeaerneHus

B HacTosiwem craHgapte npumeHeHbl TepMuHbl no FOCT 7.0, a Takke creayiolme TePMUHbI C COOT-
BETCTBYIOLLMMU ONPEAENEHNAMM:

3.1 6MbnuoTeuHbIN hoHA: YnopsaaoueHHoe cobpaHue JOKyMEHTOB, hopMupyemMoe Gubnuorekon unmm
WHbIMW YYpPEXaeHUsiIM1 B COOTBETCTBUM C MX 3aJadvyaMu, TUNOM, BUAOM, U NpeJHa3HAYEHHOe AN XPaHEeHUs n
0611IeCTBEHHOTO UCMONBL30BAHMA B pamMmKkax BubnuoTe4Horo o6CnyxmBaHus.

3.2 ucknrveHue AOKYMEHTOB U3 6udbnuoreyHoro roHaa: [edarensHOCTL NO OTOOPY, USBLATHIO U3
6uBnUoTEe4YHOro hoHAA M CHATMUIO C y4eTa HENPOMUIBbHBIX, YCTAPEBLLMX MO COAEPXKAHUIO, BETXUX, AeDEKTHBIX,
a TaKKe YTPaYeHHbIX JOKYMEHTOB.

3.3 KoMnnekroBaHue 6udbnmuoreyHoro ¢gonaa: feaTensHOCTb, HanpaBneHHasl Ha CO3JaHue U pas-
BUTHE BMBNMoTe4HOro choHaa NocpeacTBOM BhIsSIBNEHUA, oTOopa, 3akasa, NpMobpeTeHUsl, NONy4YeHUs U peru-
CTpauMm OKYMEHTOB, COOTBETCTBYIOLLMX 3aaa4aMm 6ubnmoTeku.

3.4 obpaborka 6ubnuoreuyHoro oHaa: [eATenpHOCTb, BKMIOYAKOWASA COBOKYMHOCTb NPOLIECCOB U
onepauuit N0 NOArOTOBKE AOKYMEHTOB U Bubnuorpaduyeckux 3anmcen K ux anbHenweMy Ucnonb30BaHuio
U XpaHEHMUIO.

3.5 pasmeweHue 6ubnuoreyHoro onpa: [learenbLHOCTb MO NPOCTPAHCTBEHHOMY YNOPSAAOYEHUIO 0-
KYMEHTOB B CreumanbHO 000pyaOBaHHbIX NMOMELLEHUAX — POHAOXPAHUIULLAX, HA CepBepe W/Unu Apyrux
XpaHunuwax 6ubnuorteku.

3.6 dopmupoBaHue 6ubnuoreuyHoro poHaa: [1eATenbHOCTb, BKIIOYAIOLLAS COBOKYNHOCTb MOCNEAo0-
BaTelNbHbIX 1 B3aMMOCBSA3aHHbIX NPOLIECCOB N0 MOAENUPOBAHUIO, KOMMIEKTOBaHMIO, 0bpaboTtke, pa3melle-
HUIO hoHAa ANA ero NocneayioLwero UCNorb30BaHUS U XPaHeHUs, noaaepXaHuio hoHaa B akTyarnbHOM CO-
CTOSIHUMN.

4 O6bekT 6ubnuoreuHoro ¢oHpa

4.1 O6bektammn OGUbNMOTEYHOro (hoHAaa SBNAIOTCA AOKYMEHTbI, npeaycMoTpeHHble TOCT P 7.0.83,
FOCT 7.60, FOCT 7.69, koTopble 6uGnMoTeka KOMNEKTYeT, yuuTbiBaeT, 0bpabarbiBaeT, XpaHUT U NpeaocTas-
NSIET NONb30BaTENSAM B paMkax 6ubnuoTeqHoro obcny>xmBanus.

2
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4.2 [JokyMeHT CTaHOBUTCHA 0ObEKTOM BUGNMoTEYHOro hoHA A BHE 3aBUCUMOCTU OT cnocoba ero o6Hapo-
JoBaHus (onybnmKoBaHHbIN, HEONYBNMKOBAHHBIN), MaTepuanbHOro HocuTens (Hanpumep, KOAEKC, MUKPOdop-
Ma, 3NeKTPOHHbIN HOCUTENB) U cnocoba NpeacTaBneHus (HanpuMep, nevyaTHoe u3aaHue, ayauoBU3yarbHbIi
OOKYMEHT, 9NEKTPOHHbIA AOKYMEHT).

5 bubnuorteuHsin oHa Poccumckon denepauum

5.1 BubnuoteyHblli poHa Poccuiickoii deaepauun cocTouT n3 oHA0B OUBMMOTEK, NPeaCTaBNALLMX
co6oi OTAenbHbIE PUANYECKME NULLA UNKU BXOAALUMX B COCTAB IOPUANYECKOro nuua.

5.2 bubnuoteyHblt hoHa Poccuiickoin Pegepauum noapasaensor B 3aBUCMMOCTU OT OpM COBCTBEH-
HOCTMU:

- rocyapCTBEHHbIN, hopmupyemblii B BUBnnoTekax, y4pexaeHHbIX OpraHami rocyaapCTBEHHON Bna-
ctu (B dhegepanbHbix Gubnuorekax; 6ubnuorekax cybwekto Poccuiickon Pegepaummn; 6ubnuorekax MMHU-
CTEPCTB U MHbIX OPraHOB UCMOJSIHUTENLHONW BnacTu Poccuiickon ®eaepaumn; Gubnmorekax POCCuiickon aka-
JEeMUU HayK, ApYrMX akagemui, Hay4HO-UCCNea0BaTeNIbCKUX MHCTUTYTOB, 00Pa30BaTENbHLIX YYPEXAEHUN);

- MyHUUMManbHbIA, OpMUPYEMbIN B BUBNMOTEKAX, YYPEXKAEHHBIX OPraHaMu MECTHOTO camoynpasne-
HUS;

- YacTHbIN (HErOCYAaPCTBEHHLIN), (HOPMUPYEMbIN YACTHLIMU CTPYKTYpamu pasnuyHbix hopm cobCTBEH-
HOCTU (KOMMEPYECKUMU OpraHU3aLMsiMmu, YacTHbIMU y4eOHbIMM 3aBeAeHUAMMU, 0OLLECTBEHHBIMU OpraHuU3aLm-
AMU, B TOM YUCIIE MEXAYHAPOAHBIMW U MHOCTPaHHBIMM).

5.3 HaumoHanbHbIn 6GUBNMOTEYHbINM (POHA SABNSETCA 4acTbio OBMONMOTEYHOro hoHAa CTPaHbl, UMEID-
lwmin ocoboe UCTOPUYECKOE, HAYYHOE, KYNMbTYPHOE 3Ha4YeHue, npefHa3HaYeHHbI Ans NOCTOSIHHOMO Xxpa-
HEeHUs1 1 0OLLECTBEHHOrO UCNONb30BaHUA U SABNAOLWMIACA KYNETYPHBIM AOCTOSAHUEM HapogoB Poccuinckon
depepavuu.

5.4 HaumoHanbHbIi 6UBnNMOTEYHbIN DOHA BKMIOYAET AOKYMEHTbI, nocTynaiwme B 6ubnmoreku B co-
craee obsasatenbHbix ak3emnnapos no MOCT P 7.0.17, COOTBETCTBYIOLLUME KPUTEPUSM OTHECEHUS K KHUXKHBIM
namsaTHukam no MOCT 7.87.

5.5 HaunoHanbHbIi 6UGnMoTeYHbIn POHA POPMMPYIOT B KOOpAUHALIMK C POHAAMM KHWKHBIX nanar (ap-
XWBOB Me4varu).

5.6 B cooTBeTcTBUM C agMUHUCTPATUBHO-TEPPUTOPUAnbHBIM AeneHueMm Poccuinckon deaepauumn, Ha-
LUMOHAamMbHbI BMONMOTEYHbIN POHA NPEACTaBNEH CNeayloLWMMN YPOBHAMM:

- 6ubnuoTeyHbln hoHa dheaepanbHOro YpoBHS, KOMMNEKTYEMbI HA OCHOBE heaepanbHoro o6asartenb-
HOFO 3K3eMNNsipa AOKYMEHTOB U KHWXHbIX NAaMATHUKOB, HAXOAALLMXCS B peaepanbHoin CO6CTBEHHOCTH;

- 6ubnuoTteyHsbln hoHa cybbekTa Poccuiickon deaepauun, KOMNIEKTYEMbIN HA OCHOBE 06A3aTENbHOrO
ak3emnnsipa AOKyMeHTOB cyGbekTa Poccuiickoin degepaummn n KHUKHbIX NAMATHUKOB, HAXO4ALUMXCA B COG-
CTBEHHOCTU cybbekTa Poccuiickon degepaumm;

- OGMBNMOTEYHbI POHA MYHUUMNANbLHOTO 06pa3oBaHNs, KOMMNEKTYEMbI HA OCHOBE 00513aTeNbHOro 9K-
3eMnnapa MyHULUNansHOro 06pa3soBaHMA U KHIDKHBIX MAMATHUKOB, HAXOAALMXCA B COOGCTBEHHOCTN MYHULU-
nanbHoro obpasoBaHus.

6 ®oHA oTAernbHOW OUONUOTEKU

6.1 ®oHa otaenbHON BUONMOTEKM (BHE 3aBUCMMOCTHU OT €€ IopuaANYEeCKOro cratyca) (hopMupytoT B COOT-
BETCTBUM C YCTAaBOM, UHbIM JOKYMEHTOM, PErNaMEHTUPYIOLLUM ee AeATENbHOCTb.

6.2 CoBOKynHbIN hoHA BUONMOTEKM NpeacTaBnsAeT CUCTEMY OTAeNnbHbIX POHAOB, AMddEpPeHUUpPYIo-
LLUMXCS NO (PYHKLMOHANBHOMY HA3HAYEHWIO U MO COCTaBY.

6.3 doHAbI BUBNMOTEKM NO PYHKLIMOHATNIBHOMY HA3HAYEHMIO pa3aensiioT Ha NONb30BaTENbCKUE U TEXHO-
norunveckue poHAabI.

6.4 Monb3oBaTenbckue MoHAbI NPeAHa3Ha4YeHbl HENOCPEACTBEHHO AN 0BCNY>KMBAHNUA NOSb30BaTENEN
1 MOTYT NOAPA3AENATLCA NO Pa3NUYHLIM NPU3HAKaM:

- MO LieneBOMY Ha3Ha4YeHWIO Ha OCHOBHbIE U NOACOGHbIE (hOHARI;

- no chopmam 6ubnuotedHoro o6cnyxmBaHus Ha OoHAbl aboHemeHTa U POHAbI YMTaNbHbIX 3aM0B;

- M0 COCTaBy Ha YHUBEpPCAarbHbIE ¥ CNeLnanu3npoBaHHsle choHabI.

6.4.1 OcHoBHOW YOHA coaepuT Hanbonee nonHoe cobpaHne AOKYMEHTOB, COOTBETCTBYIOLLMX NPOodhu-
nto 6uBnMoTeKN, U NPeAHA3HAYeHHbIX 4151 MOCTOSTHHOTO WU JONTOCPOYHOTO XPaHEHUS.
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6.4.2 Moaco6GHbIi poHA coCTOUT U3 Hambonee cnpalunBaembiX 4OKYMEHTOB U NPUBMKEH K 30He 06Cny-
XXUBaAHUA Nonb3oBartenen Ans ObICTPOro yaoBNETBOPEHUS UX 3aNpPOCOB.

6.4.3 ®oHa aboHemMeHTa npefHa3sHavYeH Ans UCnosib30BaHs JOKYMEHTOB Ha ONpeaerieHHbIX YCNoBUsSIX
BHE OMONUOTEKMN.

6.4.4 ®oHA uMTanbHOTO 3ana npegHasHayveH aAna UCNonb30BaHMs B CTeHax Gubnuoreku.

6.4.5 CneunannanpoBaHHbIii POHA COCTOUT M3 AOKYMEHTOB, OTODPAaHHbLIX N0 KakoMy-nnbo npusHaky,
Hanpumep, BUA AOKYMEHTA, TEMaTUKa, YATATENBCKOE HAa3HAYeHne, A3bIK nybrnukaumm.

6.5 TexHonoruyeckue OHAbLI NPefHa3HaYeHbl AN noaaepKaHus MYHKLMOHUMPOBAHUSA NOMb30BaTENb-
CKMX POHAOB U HE BKIOYEHBI HENOCPEACTBEHHO B CUCTEMY BUONMOTEYHO-UH(POPMALMOHHOTO OBCNYXKUBaHNS.
K TexHonorn4yeckum poHaaM OTHOCATCA OOMEHHbIN, Pe3EPBHbIN U CTPaxoBOW DOHIbI.

6.5.1 OBMEHHBI HOHA COCTOUT U3 HENPOMUIbHLIX AOKYMEHTOB OTAENLHON BUBNMOTEKU M NpeaHasHa-
YeH Ans UX nepepacnpegeneHusn nytem 6€3Bo3Me3gHON nepeaaydn aApyruMm dubnuotekam, UHbIM HEKOMMeEp-
YECKMM OpraHu3aumsamM U NPoaaxu IPUANYECKUM 1 (PU3NYECKUM NULIaM.

6.5.2 PesepBHblil (OOHA COCTOUT U3 AYONETHbLIX 9K3EMMMAPOB NEYATHbLIX 34 aHUI, MacTep-KOnuin MUKPO-
PUNBMOB U 3NEKTPOHHbLIX AOKYMEHTOB U NpeAHa3HayvYeH Ans NONOSIHEHUSI NONb30BaTENbCKMX POHAOB BrGnu-
OTeKW B Criyyae yTpathl UK NOSIHOW HeNPUrogHOCTU JOKYMEHTOB.

6.5.3 CtpaxoBoil hoHa hopMupyeTcs Ha MUKpohopmax (A5 aHaNoroBbIX JOKYMEHTOB) UK 3MEKTPOH-
HbIX HOCUTENAX (AN SNEKTPOHHBbIX JOKYMEHTOB), CO34aETCs B Liensx obecnevyeHns COXpaHHOCTU COAepXKaHUs
Haubonee LeHHbIX JOKYMEHTOB 1 TpebyoLwmuin 0CcobbIX YCIOBUIA XPaHEHUS.

7 MopgenupoBaHue 6MGnumoreyHoro ¢oHaa

7.1 MogenuposaHue 6ubnuoteqHoro poHaa BKNOYaET paspaboTky ero Moaenu, onpeaensioLlei xxena-
emMoe COCTosiHue BubnmMoTeyHoro ooHaa.

7.2 Mogenb 6ubnmoTeyHoro choHaa OTpaXkaer:

- cocraB 6ubnMoTe4Horo hoHaa B COOTBETCTBUM C XapakTepUCTUKaMmn COCTaBMNAOLLMX €70 JOKYMEHTOB:
BMA OOKYMEHTa, TEMaTUKa, A3blK, Aata nybnukauuu;

- OpPraHM3auUMOHHYH CTPYKTYPY B1MGnnoTe4Horo choHaa: COBOKYMHbIN (hOHA BUBNMOTEKU KaK CUCTEMY OT-
AenbHbIX POHA0B, OTAENMbHBLIN POHA Kak cuctemy noagddOHAOB, BbiAENEHHbIX NO onpeaeneHHbIM NPpU3Hakam
(Hanpumep, hopmMaToB U34aHUI, BO3PACTHbIX KaTEropuii Nonb3oBaTeneu, s3biky nyénukaumi).

7.3 TexHonorusa MogenupoBaHmsa GubnMoTe4Horo hoHAAa BKIIOYAET Cneaylowme npoueccsl:

- aHanu3 cchepbl AeATENLHOCTM BUONNOTEKN (HAaNPUMEP, COCTaB HACenNeHus, 00CNYXMBaAEMbIi KOHTUH-
TEHT nons3oBarenei, NPUOPUTETbI COLNANbHO-9KOHOMUYECKOTO Pa3BUTUS);

- onpegeneHne NPUOPUTETHLIX HANPAaBMEHMI KOMMNNEKTOBAaHUA OMONMOTEYHOro )oHAA B COOTBETCTBUM
C UensmMu 1 3agadamMu, CTosiluMmu nepen ubnuorexkoi;

- cbop v aHanu3 uHcopmalmn 0 cocTaBe, BENMMYMHE U UCMONMb30BaHUM CyLLECTBYIOLWEro (hoHAA;
onpeaeneHue TeHAEHUuiA pa3BuTus bubnuoreuHoro oHAa;

- M3y4yeHue MHPOOPMALMOHHBIX NOTPEOHOCTEN NONb3oBaTenew;

- YCTaHOBIEHUE rnoKasaTtenei NosHOTLI YA0BNETBOPEHUA NOTPEOHOCTEN NONb3oBaTeNen;

- paspaboTka mogenu 6ubnuortevHoro doHaa, paspaborka npouns KOMNNEKTOBAHUA, MONOKEHUA O
cucteme hOHAOB, NMONOXKeHUI 06 oTaenbHbIX hoHaax.

7.4 Mpounb KOMMNEKTOBAHWUA CAYXUT AOKYMEHTOM AONTOBPEMEHHOIO Xapakrepa, 3akpennsioumm oc-
HOBHbIE HanpaBneHUs KoMnnekToeaHus GubnuoreyHoro coHaa, Lenu u 3aga4m ero hopMMpPOBAHMSA, KpUTE-
pvmn oT60pa AOKYMEHTOB U NPUHLUMMBI MX pacnpeaeneHus no poHaam 6ubnuorekn.

7.5 MNpodunb KOMNNEKTOBAHUSI MOXET ObITb BLIPAXKEH B Pa3NM4HbLIX BUAAX, HaNpUMep, TeMaTtuko-Tu-
MOMNorMYeckuin NNaH KOMMNEKTOBAHUS, TEMaTUYECKUI MIaH KOMMIEKTOBaHus, bubnuorpadmyeckuii Cnmcok.

7.6 Mpodunb KOMNNEKTOBaHNA yTBEPXKAAET YNONMHOMOYEHHOE NULIO.

7.7 Mpohunb KOMNNEKTOBAHUSA NEPecMaTpUBalOT MO Mepe U3MEHeHUs 3aaad GUbNMOTEKN, Npu CMeHe
ee yuypeauTensi, U3SMEHEHUN 0Bbema U CTPYKTYpPbl (hMHAHCUpOBaHUS GMBNMOTEKN U NPU APYIMX CyLLECTBEH-
HbIX U3MEHEHUAX, KACAIOLLMXCS BUBNNOTEKN.
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8 KomnnekroBaHue 6ubnuoreuHoro poHpa

8.1 KomnnektoBaHue 6ubnuoreyHoro hoHaa OCyLLECTBASIOT Crneaylowmmm cnocotamu:

- NOKYNKOW JOKYMEHTOB;

- NoOAMMUCKON Ha cepuanbHbie (MEPMOANYECKUE U MPOAOIDKAIOLMECS) NeYaTHbIe U ANEKTPOHHbIE U3aa-
HUS;

- rnonyyeHneM 0bs3aTenbHOro IKk3eMnnsipa JOKYMEHTOB;

- penpoayuMpoBaHWEM AOKYMEHTOB pa3nuyHbiMKU Cnocobamu, BKMoHasa ouudpoeky;
06MEHOM AOKYMEHTamMu (BHYTPUIOCY1apCTBEHHbIN OOMEH, MeXayHapOAHbIN 0OMEH);

- NONy4YeHneM NoXepPTBOBAHWUIA, AAPOB, UHbIX 6€3B03ME3AHbIX NOCTYNNEHUA JOKYMEHTOB;

- OEenoHUpPOBaHMEM AOKYMEHTOB;

- KOMMpOBaHWeM Ha CepBep INEKTPOHHbIX [JOKYMEHTOB, CBOOOAHO pa3MeLLeHHbIX B IHTepHeTe u siBnst-
IOLLMUXCA 06LLEeCTBEHHbIM JOCTOAHUEM.

8.2 [Ina koMnnekToBaHusA 6ubnmoTeyHoro hoHaa UCMONb3YIOTCA CneayloLme UCTOMHUKU:

- u3garoLLme opraHu3aummn U arperatopbl ANEeKTPOHHbIX PECYPCOB;

- TOProBbie OpraHu3auun (KHMroToproebie NPeANPUATUS, KHUrOTOProBble NOAPAasAEnNeHUn U3naTenbCrB,
ONTOBbIE KHUFOTOProBble (PUPMbI, OPraHU3aLym, BINONHAWME DYHKUUM GUBANOTEYHBIX KONNEKTOPOB, opra-
HW3aLuK NOYTOBO-NOCHINIOYHON TOPrOBIIN; MHTEPHET-MarasuHbl);

- aBTOpbI M UHbIE NpaBoObnagaTeny 40KYMEHTOB;

- dusnyeckme nuua, B TOM YMCIE BragernbLibl PEAKUX U LIEHHbIX AOKYMEHTOB, KONNEKUMIA U OTAENbHbIX
U3aaHum;

- GubnuoTeku, MHbIE YUPEXAEHUS, MPUHUMAIOLLME yHaCTME B MEXAYHAPOAHOM U BHYTPUIOCYAapCTBEH-
HOM KHUTOOOMEHe.

8.3 KomnnekroBaHne 6ubnuoteyHoro hoHaa BKOYAET Creayiowme TEXHONOrm4eckme npoLecchi:

- BbIfIBMEHUE, OLIeHKa 1 0TOOP AOKYMEHTOB;
npuobpeTeHne JOKYMEHTOB Ansa 6ubnuoTteku;

- npuem AOKYMEHTOB B BUGnuUoTeEKe.

8.3.1 BbifABneHue, oueHka n oToop AOKYMEHTOB BKIIIOHAIOT cneayiowme onepauum:
aHanu3 AOKYMEHTHOrO NoToka u3gaTensCkon NPOAYKLUM;

OLeHKa JOKYMEHTOB MO KpuTepusm oopmManbHOro U CMbICIIOBOrO COOTBETCTBUS,

- oT60p NPOUNbHBLIX AOKYMEHTOB (NeYaTHbLIX U ANEKTPOHHBIX) C TOYKU 3PEHUS UX COOTBETCTBUA NPOchu-
K0 KOMMNEKTOBaHUA 6uBNMOTEeYHOro PoHaa ANsi NPUHATUSA PELLEHUSA O LIenecoobpasHOCTU nX NOCNeayoLEero
npuobpeTeHus.

8.3.2 MpuobpeTeHne AOKYMEHTOB A51s GUONMOTEKU BKIMIOYAET crneayowpme onepauuu:

- BbIOOP NOCTaBLUMKA W ONPEAENEHNE YCIIOBUI 3aKYMNKMK;
noAroTOBKA 3aKyno4HOW AOKYMEHTaLUMK;
3aKMIOYEHNE KOHTPaKTa C NOCTaBLLMKOM;

- MOArOTOBKA UHON AOKYMEHTauumn 4ns nepegaym JOKyMEHTOB BO BnageHue bubnuoreke.

8.3.3 MNpuem goKymMeHTOB B OMOGNUOTEKE BKINIOYAET crneayowme onepauum:

- CBepka MOCTYNSIEHUM C MEPBUYHLIM YYETHBIM JIOKYMEHTOM (HaknagHas, akT), BKII0YalowmM Cnucok
MNOCTYNUBLUNX JOKYMEHTOB,

- COCTaBIEHUE MEPBUYHOIO YYETHOTO JOKYMEHTa Ans NOCTynneHuin 6e3 conpoBOAUTENLHON AOKYMEH-
Tauuu;

- perucTpaums NOCTYNUBLUUX AOKYMEHTOB B pErucTpax CyMMapHOro U MHAMBUAYanNbHOro y4yeTa.

8.4 MocTynuBLIMM AOKYMEHTAM MPUCBaUBAIOT MHAWBUAYANbHbIW PErMCTPALMOHHBIN HOMep (MHBEHTap-
HbIi HOMEP UMW UHOW 3HaK, MPUHATLIN B KAYECTBE PErMcTpaLuoHHOr0 HOMepa, CUCTEMHbIN HOMEP ANA dnek-
TPOHHbIX JOKYMEHTOB) U LUMAIP XPaHEHUS.

8.5 PerucrpaunoHHble HoMepa 1 Wwnudpbl 0TMEYAIOT B PETUCTPaxX MHAMBUAYANbHOIO y4eTa 4OKYMEHTOB,
MPUHATBLIX B OMBnnoTeke (MHBEHTapHasi KHUTra, KApToTeka perucTpauumn rasert, XXypHanos, Tonorpaduyeckas
OMMUChb, TOMOrpacuyECcKnin kaTanor, yuerHas 6asa aHHbIX).

8.6 K dhopmam permcrpa OTHOCAT KHUTY CYMMapHOro yyeta 6ubnuoteyHoro ponaa, peectp dneKTPoH-
HbIX CETEBbIX JJOKYMEHTOB.
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9 O6pabortka poxymeHTOB 6UGNUOTEUHOro choHaa

9.1 JlokymeHTbI, nocTynaiowme B 6ubnuoreyHbin poHa, noanexar bubnuorpadmyeckon n TEXHUIECKOM
o6pabortke.

9.2 bubnuorpacduueckas obpabotka pernameHtTupyercsa Tpebosanusamu MOCT 7.1, TOCT 7.9, FOCT P
7.0.12, IOCT 7.22, TOCT 7.59, FOCT P 7.0.66, MOCT 7.80, FOCT 7.82, TOCT 7.90.

9.3 TexHuueckasa obpaboTka 4OKYMEHTOB NpeaycMaTpuBaeT cneayiolme onepauuu:

- NPOCTAaBMIEHNE HA KAKAOM JJOKYMEHTE PEKBU3UTOB €70 NPUHAANEXHOCTMU JaHHOW Bubnuoteke (LWrem-
nenb 6ubnNUoTekn, peruCTPaLMOHHLIN HOMEP, LWNAIP XPAHEHUS, LUTPUX-KOZ,, MHOW MapKep, NPUHATLIN B OGubnu-
oTeke);

- YCTaHOBIIEHUE CPEACTB 3aLUUTbI OT YTpaTbl (MArHUTHLIA AaTYMK, PAAUOYMN, UHOW BUA MaPKUPOBKMK);

- OCHALLEHWE [OKYMEHTa BHYTPUOMONUOTEYHbIMM aTpubyTamu, HeOOXOAMMbIMM B NMPOLECCE ero UC-
Nonb30BaHWA (NMMCTOK CPOKA BO3BPATA, KHWXHBIN hOPMYNApP, KapMaLlek KHUKHOTO hopmynspa).

10 PasmeweHne 6MbnmnoreuHoro coHaa

10.1 PasmeweHue 6mbnmoteyHoro ooHaa HanpasneHo Ha CO3A4aHue ONTUMArbHbIX YCNOBUW XpAHEHUs!
JOKYMEHTOB, obecneyeHusi X MCNonb30BaAHUA U ONPEAENAETCA CNOXUBLLIENCA CUCTEMON (DOHAOB U NIAHU-
POBKOV noMeLleHuii 6ubnuotekn, BuAaMM JOKYMEHTOB GubnmoTteyHoro coHaa u Tunamu o6opyaoBaHus, UC-
nonb3yemoro Ans ux xpaHeHusi, popmamu o6CnyxuBaHus nonb3oBarene.

10.2 PacnpepeneHue [OKYMEHTOB MeX@Ay CTPYKTYPHbIMKU nofpasaeneHusMu, apoOHOCTb AeneHus
6ubnuoTteyHoro coHaa oubnuoTeka ycTaHaBnNMBAET B COOTBETCTBUU C NPUHATON MOAENbI0 GUONMOTEHHOrO
doHaa.

10.3 PasmeLleHve BubnuoteyHoro hoHaa aNeKTPOHHLIX STOKaSbHbIX CETEBLIX AOKYMEHTOB OCYLLECTBNS-
I0T Ha CepBepe W/unu B APYrux ANEeKTPOHHbIX XPaHNULLAX OMBNUOTEKN U OPraHU3yLoT NOCPEACTBOM UCMOSb-
30BaHUs MPOrpaMMHbIX U annaparHbiX CPEACTB.

10.4 PasmelleHne 6ubnmoTeyHoro hoHaa Ha PUM3UYECKUX HOCUTENSX NPOU3BOAAT C YYETOM €ro pas-
aenenus Ha noadoHAbl (Hanpumep, No BUAY AOKYMEHTA, A3biKy, reorpacdmyeckum o6bekTam) u pacCcTaHOBKU
JOKYMEHTOB BHYTPU NoadOHA0B.

10.5 Mpu paccraHoBke GMBNUOTEYHOrO POHAA AOKYMEHTOB, NPEACTABNEHHbIX HA (PU3NYECKNX HOCUTE-
nAX, AOMKHbI BBINONHATECA cneaytowue TpeboBaHus:

- OAHO3HAYHOCTb MECTOMOSOXEHUSI KOHKPETHOrO AOKYMEHTA B COOTBETCTBUM C LUMGPPOM XPaHeHUS;

- 9KOHOMWYHOCTb M PaLMOHarnbHOCTbL UCNONb30BaHUA NnoLwasei ponaoxpaHunuiy 6e3 yLeMneHus uH-
TepecoB Nonb3oBarenew;

- COXPaHHOCTb AOKYMEHTOB.

10.6 Ucxoana u3 cneuyndukm pabotbl BUBNMOTEKM U MHOPMALUOHHBLIX NOTpeBHOCTEl ee nonb3oBaTe-
nen, CMONb3YIOT CrieayoLme BUabl PacCTaHOBKM:

- CeMaHTuyeckas (cogepxarensHasa) — ynopsiiodeHue AOKYMEHTOB C yHYETOM WX CoepxaHus (cucre-
MaTuyeckas, TemaTuyeckas, npeameTHas);

- hopManbHas — OCHOBaHHAA Ha BHELLHMX NPU3HaKaX AOKYMEHTA;

- KOMOWHUPOBaHHbIE BUAbI PACCTAaHOBOK, (DOPMUPYEMBIE MO COMETAHUIO NPU3HAKOB.

10.6.1 Mpn cucTtemaTM4ecKkon paccTaHOBKE AOKYMEHTbI, BXOAALWME B cOCcTaB BubnuotedHoro doHaa,
rPYNNMUPYIOT NO OTpacnsM 3HaHUs B cooTBeTCcTBUM ¢ Tabnuuamun YOK (YHuBepcanbHas gecATuyHasi Knaccu-
dukauus), BBK (BubnuorteduHo-6ubnunorpaduyeckas knaccudukaumusa) Unu UHo knaccudukauuen, npPUMeHs-
eMOVi B KOHKpPETHOI Bubnuoreke.

10.6.2 Mpu TemaTUYECKOI U NPeaMETHON pacCTaHOBKaX AOKYMEHTLI, BXOAsILLME B COCTaB BUbnNMoTevHo-
ro cooHaa, rpynnupyroT B paMkax onpeaeneHHon TemMbl u/unu npeamera.

10.6.3 Mpu bopmanbHON paccTaBke AOKYMEHTblI PACCTaBMAT MO UX BHELUHMM Npu3Hakam: andasut
TUTYNbHbIX AaHHbIX, UHBEHTaPHbIA HOMEP, pa3mep (hopmMat) JOKYMEHTa, XPOHOMOrusi.

10.6.4 Mpu KOMOMHUPOBAHHOW pPacCTaHOBKE AOKYMEHTbl pacmnonaratoT B cucteMarmdecku-andaBut-
HOM, dPOPMAaTHO-XPOHONOIMYECKU-UHBEHTAPHOM, angaBUTHO-XPOHOMOINYECKOM U MHOM KOMOWUHUPOBaHHOM
nopsake.

10.6.5 PaccraHoBKy nuTtepatypbl ANns AeTen OCYLeCTBNAIOT B COOTBETCTBUM C BO3pacTHON audde-
peHunauumel CornacHo 3Haky MHGOPMAaLMOHHON NPOAYKLUUM C YKa3aHWeM BO3PaCTHOI KaTeropum yutarenei
«0 +», «6 +», «12 +», «16 +», «18 +».
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11 UcknioueHne gOKyMEHTOB U3 6ubnuoreuHoro ¢oHaa

11.1 UcknioueHne 4oKymeHToB u3 bubnmoreyHoro oHaa onpeaensior cneayowme npuynHbl: Henpo-
UNBHOCTbL, BETXOCTb, A€(hEeKTHOCTb, YCTAPENOCTb N0 coaepaHuio, yrpara. OCHOBaHMEM AN UCKNIOYEHUs
JOKYMEHTOB CRyXaT aHanus cocraBa bubnuoreyHoro hoHAa u pe3ynsrartbl €0 NPOBEPKU B COOTBETCTBUM C
NPUNOXEHUEM A.

11.1.1 Noa HenNpOdUNLHOCTLIO AOKYMEHTA NOHUMAIOT €ro HECOOTBETCTBME NPOUII0 KOMNNEKTOBAHUS
hboHAa KOHKPETHOI GUBNMOTEKU, BKNIOYAS USTULLIHIOD SK3EMMNSAPHOCTb.

11.1.2 Moa BETXOCTbIO AOKYMEHTA NOHUMAIOT pe3ynbraT eCTECTBEHHOrO0 CTapeHus unu u3ny4eckoro
M3HOCa JOKYMEHTA.

11.1.3 MNoa 8edEeKTHOCTbIO AOKYMEHTA MOHUMAIOT YaCTUYHYIO UMK MOJSHYIO YTpaTy 3KCNAyaTauMOHHbIX
Ka4yecTB JOKYMEHTa B pe3yrnbsrare BHELLUHEro BO3AEeNCTBUS.

11.1.4 MNog ycTapenocTbio N0 coAepXKaHUIO NOHMMAIOT NOTEPIO aKTyanbHOCTU TEMaTUKK, NOATBEPXAae-
MYIO OTCYTCTBMEM CMPOCa YnuTaTenen, HeBOCTPebOBAHHOCTLIO B NepepacnpeAerneHun U peanusauumu.

11.1.5 Nog yTparoii LOKYMEHTa NOHUMAIOT €ro OTCYTCTBME B hoHAEe OUONMOTEKM NO NPUYMHAM NOTEPU,
XueHus, 6eaCTBUii CTUXMIAHOTO, TEXHOMEHHOTO (B TOM YMCIIE XaKEepPCKOW araku U HEBOCCTAHOBUMOTO ¢G0S
3MEKTPOHHOro 060pyaOBaHUS) UNKM COLMANBLHOIO Xapakrepa, no HeyCTAHOBIIEHHOW NPUYUHE.

11.2 VIcKnoueHne AOKYMEHTOB, OTHECEHHBIX K KATErOPUU KHMKHBIX NaMATHUKOB, AONYCKAIOT TONbLKO NO
NPUYKUHE YTPaThl NPU YCNOBUU OTPaXeHUsi MHAOPMALMKU O KHUXKHOM NaMATHUKE B Peectpe KHWKHbIX NaMmAT-
HWKOB.

11.3 VicknioueHne gOKYMEHTOB U3 BubnuoteuHoro hoHaa Nnpou3BOAUTCA B ABA ATana; U3bATUE AOKYMEH-
TOB U3 GubnmoTevHoro hoHAa U NepepacnpeaeneHne, peanua3auus unm yTunu3aumst U3bATbIX JOKYMEHTOB.

11.4 U3bATHE NOKYMEHTOB M3 BMGnMoTeyHoro hoHaa BKIIOHAET CreayloLme Npoueccsl U onepauuu:

- MPOCMOTp creuuanbHO CO34aHHON B BUONMOTEKE KOMUCCUENH AOKYMEHTOB, Npeanaraembix K UCKRIo-
YEHUI;

- ochopMneHNe 1 YTBEPXKOEHUE aKTa O CrMCaHNN OKYMEHTOB 3 OubnuoredHoro oHaa;

- norawleHne Ha AOKYMEHTax Ono3HaBaTenbHbIX CBeAeHur 0 Bubnuoteke: cneumanbHbiM WTeMnenem
Ha U3nyecknx oobekTax UM NPOrpaMMHbIMM CPEACTBAMU ANS ANEKTPOHHbIX OKYMEHTOB;

- OTpaXEHUE USBATUS JOKYMEHTOB B CNpaBoYHO-OubnuorpaduyeckoM annapare 6uGnmMoTexu;

- OTPaXXEHUE U3bATUS JOKYMEHTOB B YYETHON JOKYMEHTaLUWU: B PErucTpax CyMMapHoOro u uHauBuay-
anbHOro yyeta 6ubnuoteyHoro oHaa.

11.5 JOKYMEHTbI, U3bATbIE U3 BUONUOTEYHOrO hOHAA NO NPUYMHE HENPOUNLHOCTU, HANPABMAIOTCA B
0BMeHHBbIN hOHA C Lenbio ganbHeiilein nepegaqn Ha 6e3B03ME3HOM UK HA BO3ME3[HOI OCHOBE hu3unde-
CKUM U IOPUANYECKUM NULIAM.

11.6 JOKYMEHTBI, U3bATbIE U3 OUBNMOTEYHOrO hOHAA MO NPUYMHAM BETXOCTU, AeEKTHOCTH, yCTapeno-
CTU MO COAEepPXKaHUIO, HaMpPaBMSOTCA B MYHKTbl BTOPUYHOrO Cbipbs. [pu OTCYTCTBUM NYHKTOB BTOPUYHOFO Cbl-
pbsi UNU B CNy4asx, Koraa caada 4OKyMEHTOB Ha nepepaboTky 9KOHOMUYECKU HeuenecoobpasHa, bubnuotekn
YHUYTOXAIOT 4OKYMEHTbI CAMOCTOSATENBHO C OCPOPMMEHUEM CNELManbLHOro akTa.

11.7 MukpochopMbl Ha ranoreHngocepebpsHON NNEeHKe NoAnexar caade kak cepedpocoaepxaiime ot-
xopabl B coorBeTcTBUM ¢ TOCT 7.65.

11.8 PakTbl BbIObITUS UCKIIOYEHHBIX JOKYMEHTOB OPOPMIISAIOTCA aKTaMn MW UHBIMU BUAAMU NEPBUY-
HbIX YYETHbIX JOKYMEHTOB, KOTOpPbIE NMPUNAraloTcsl K COOTBETCTBYIOLLMM aKTam O CNUCAHWUMU JOKYMEHTOB U3
6ubnuoreyHoro coHaa.

11.9 AKT 0 CMCaHWK AOKYMEHTOB M3 BUBNMOTEYHOro doHAa C npunaraeMbiMi NEPBUYHLIMU YYETHLIMU
OOKYMEHTamMn O HanpasneHWM BblObITUA UCKIIOYEHHbIX JOKYMEHTOB ABASIOTCA OCHOBAHWEM ANA BHECEHMUA
N3MeHeHun B Byxrantepckuin y4et 6ubnmuoredHoro oHaa.

12 KoHTpoOnbHbIe NoKka3aTenu COCTOAHUA bubnuoreuHoro poHpa

12.1 KOHTpOnb COCTOAAHMA G1BrnmoTeyHoro oHaa OCyLLECTBNSAETCA HA OCHOBE KONMMUYECTBEHHbIX Xapak-
TEPUCTUK COCTaBa U CTPYKTYPbl BUBNMOTEUHOro hoHAa U €ro UCMOoNb30BaAHUSA.

12.2 KonuyecCTBEHHbIE XapakTepucTuku GubnmoteyHoro conaa onpeaenstotr aGCoNOTHBIMU U OTHOCHU-
TenbHbIMU NOKasaTensimu.

12.2.1 AGCONIOTHbIE NOKA3aTenu OTPAXAlOT COCTOAHME BGMONMOTEYHOro (hoHAA 3a OTYETHLIN nepuos
BPEMEHU W NPEACTaBNAOT COBGOI YMCIOBbIE BEMUYMHBI, NONYYEHHbIE B pe3ynbTate cbopa U CyMMUpPOBaHUSA

7
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NEPBUYHBIX AaHHbIX. K Yncrny OCHOBHbIX abCOMNIOTHLIX NOKasaTenen OTHOCAT 00bem (POHA A, KOMMYECTBO HO-
BbIX MOCTYNNEHUIA, KONMYECTBO BbIOLIBLUMX AOKYMEHTOB, NPUPOCT o0bema hoHAa.

12.2.2 OTHOCHTENbHbIE NOoKa3aTenu cocrara OMBNMOTEYHOro hoHAA OTPAXKAKOT OTHOLLIEHNE HECKOMNbKUX
CpaBHMBaeMbIX Mexay coboi nokasaTenen u BblpaXkaloTcs B Buae KoahPULUMUEHTOB UK B NPOLIEHTAaX.

OCHOBHbIMW OTHOCUTENBHbIMU NOKA3aTENAMN ABNAAIOTCA CNeayoLne:

- KHUroo6ecneyeHocTb (AOKyMEHTOO06ECNEeYEHHOCTL), NOKA3bIBAIOLLIAA CPEAHIOI0 BENUYMHY JOKYMEHTOB
OnbnuoTevHoro hoHaa, NPUXOAALLYIOCA Ha OQHOT0 NOMbL30BATENA LEeneBon rpynnel (Hanpumep, yupexxaeHue,
obcny)kmBaemblil paioH) U ucuMcnsemas kak oTHoweHue obbema GubnmoTeyHoro oHaa Ha KONM4YeCcTBO
nonb3oBaTenen;

- obpalaeMocTb, NOoKa3biBaLWAs akTUBHOCTb UCMONb30BaHNA GMBNMoTeYHoro hoHAa Nonb3oBarens-
MU U UcHUCHSemMas Kak OTHOLIEeHWe 00bema KHUrOBbIAaYM (4OKYMEHTOBbIAAYM) M3 hoHAA K BENIMYMHE 3TOrO
¢oHaa;

- YMTAeMOCTb, XapakTepusyloLLas cTeneHb COOTBETCTBMA cocTaBa GubnuoteyHoro doHga noTpedHo-
CTsIM €€ NOonb30BaTenen n UCHUCNAemMas Kak OTHoLIEHNEe 0O6bema KHUroBblaa4n (AOKYMEHTOBbIAAYN) M3 hOH-
[Ja K KOnu4ecTBy nonb3oBaTenen 6ubnuoreku;

- obHOBNsieMOCTb (POHAA, MO3BOMSAIOLLASA BbISBNATbL KONMUYECTBEHHLIE U3MEHEHUS B OMONMOTEYHOM
doHAE 3a CYET ero akTyanu3aumm n UCHUCNAeMas Kak OTHOLLEHWE BENMUYMHBI HOBBLIX MOCTYMNIIEHUI K BENIMYUHE
doHAa, BbIpAXKAEMOro B NPOLEHTaX.

12.3 OnTumansHble 3Ha4YeHUS KOHTPONbHBIX MoKasaTener onpeaensotT 6ubnuoTekn CaMoCTOSTENBHO
no MOCT P 7.0.20, oTpacneBblX MOAENbHbIX CTAHAAPTOB Y HOPMAaTUBOB.
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MpunoxeHue A
(ob6s3aTenbHoe)

Mposepka 6udnuoteyHoro chonaa

A.1 MNpoBepka 6ubnnoTedHoro oHga onpeaenseT dhakTUieckoe Hann4yme 3aperncTpUpoOBaHHbIX B YHETHBIX peru-
CTpax JOKYMeHTOB BGMBNMOTEeYHOro hoHAE, a Takke YCTaHOBMIEHWE WX COOTBETCTBUA YYETHLIM AOKYMEHTaM U ajgeksar-
HOCTb MH(POPMaLMOHHO-NOUCKOBOMY annapaty 6ubnuoTeku.

A.2 ObbeKTamMu NPOBEPOK Cryxar:

- BCe BWAbl AOKYMEHTOB, OTHOCSLUMECS K MONb3OBATENBCKUM W TEXHOMOTMYECKUM poHAAM, HE3aBUCUMO OT NpU-
CBOEHUSI UM PerucTpaLMoHHOro Homepa (MHBEHTapPHOro, CUCTEMHOrO HoMepa KOMMbIOTePHOW NPOrpamMmMbl, WTPUX-KOAA,
APYrux MapKMpoBO4HbIX 0603Ha4YEeHUR);

- ydeTHas JOKYMeHTaLus;

- COCTOSIHWe MporpaMMHoro obecrneyeHns GUBNNOTEKN, UMEIOLLEro OTHOLLEeHUe K hopMUpOBaHNUIO BUGNNOTEYHOro
doHaa.

A.3 B cooTBeTCTBUM € pellaeMbIiMU 3aa4amMm OCYLLECTBNANT CreayroLme BUubl NpOBEPOK:

- obsAsaTenbHble, NPOBOAUMbBIE B COOTBETCTBUM C LEACTBYIOWMM 3aKOHOAATENbLCTBOM;

- perynsipHble, ocyLLecTBRsSeMble A5 nogaepxaHus doHaa B pabodeM COCTOAHUM,

- nepuoaudeckue ¢ 3apaHee onpeAeneHHEIMU CPOKaMK NPOBEAEHUSA, KOTOpLIE 3aBUCAT OT cTaTyca GubnuoTeku,
Ha3Ha4yeHus, Kateropuu, obbema u CTPYKTYpbl PoHAE;

- NnaHoBble / BHeMNaHoBbIE.

A.3.1 ns npoBefeHUs NnaHoBbIX NPOBEPOK COCTABAOT NNaH NPoBepoK (rpaduk) Ha TeKyLWUiA rog U Ha nepcnek-
TUBY C yKasaHueM nposepsiemoro obbema oHAa 1 ero Yacted. Cpoku NpoBefeHNss NPOBEPOK YCTaHABNUBAIOT B 3aBU-
CUMOCTU OT obbemMa U CTPYKTYpbl hoHha BUBNMoTeKkn UM ero NPoBEPAEMO YacTu, NPUMEHAEMBIX METOAOB NPOBEPOK,
TEXHOMOorMn TPaguLMOHHOW MU aBTOMaTU3UPOBAHHON HOPM Y4eTa, opraHu3auumM 1 yCnoBuii Tpyaa, a Takke pexuma
paboTbl GUGnNUoTEKN Ha Nepunog NPOBEPOK, YMCHa YHacTHUKOB NPOBEPOK.

A.3.2 Ncxopga us obbema npoBepsemMbix GUbnNuoTeHHbIX OHA0B, OCYLLECTBIAIOT cneayiowue BUabl NpoBepokK:

- cnroLHas npoBepka Bcero 6uBnuoTe4Horo hoHAa — BLIBEpPKa JOKYMEHTOB Bcex YacTel GubnuotedHoro doHaa
B COOTBETCTBWU CO CPOKaMK, YCTaHOBMNEHHBIMW HOPMATUBHBEIMU AOKYMEHTaMMU;

- YacTW4YHas NpoBepka — CBepka ornpefeneHHol COBOKYMHOCTU JOKYMEHTOB, BbIAENEHHbIX N0 KakoMy-nubo npu-
3HaKy B CaMOCTOATENBHbIA nogpasgen v AensAlLWuiica YacTbio obljero doHaa 6ubnuotekn (poHaa yuTansHoro sana,
aboHeMeHTa, oTAena pefkuX KHUr U T. 4.);

- BblBOpoYHas npoBepka — MpoBepka OTAENbHbLIX AOKYMEHTOB MW YacTu doHaa (MpUMeEHSsIeTCS B cryyasiX, Bbl-
3BaHHbIX HEOpAWHaPHBIMU 0BCTOATENBCTBAMM).

A.3.3 MNposeaeHune npoBepkn BUGMMoTeyHoro hoHaa NPONCXOAUT B TpK aTana:

- NOArOTOBUTENbHbIN;

- HenocpeacTBeHHas paboTa no nposepke POHAA;

- NOABEAEHWE UTOroB U 0hOPMIEHNE Pe3ynsTaToB MPOBEPOK.

A.4 Cpepn MeTofoB (crocoboB) NPoOBEPKN BLIAENSAIOT OCHOBHbIE METOALI M BCrIOMOraTenbHble (YNpoLLEHHbIE) Me-
ToAbI.

A.4.1 OCHOBHbLIM METOAOM ABNSAETCA AOKYMEHTanbHasa npoBepKa, OCHOBAHHAsA Ha CUYEHUN Kax Ao eanHULbI Xpa-
HEeHWs C perucTpamu MHAMBUAYaNbLHOrO yyeTa (MHBEHTapHbLIMU KHUraMu, ApyruMu oopMamin MHAWBMAYanNbHOro yyeTta),
C NMOMOLLbIO UCNOMB30BAHUSA CMeLManbHOro KOHTPOMLHOrO NPOBEPOYHOro annapara: KapToTeka KOHTPOmbHLIX TarloHOoB,
KapToYKW MHAWKATOPOB U T.N.). JoKyMeHTanbHyo NpoBepKy NPOBOAAT PyYHbIM CMOCOBOM UMK C UCMONb3OBaHMEM TEXHU-
YecKux cpefcTs (Hanpumep, TEXHOMOrM4Yecko paguodacToTHon ngenTudukaumm — RFID).

A.4.2 TNposepKy hoHAa ceTeBbIX STOKarbHbIX [OKYMEHTOB OCYLLECTBMAT NyTeM aBTOMaTUYECKOro CONocTaBeHNs
6ubnuorpaduyeckux sanucei ¢ NONHOTEKCTOBLIMU haiinamu.

A.4.3 BcnomoraTenbHble (YNpOLeHHBIe) METOAbI MPOBEPKM BKITHOHAKOT 3KCMPECC-METOA W BIGOPOYHBIA MeTog.

A.4.4 3aBeplLuatolLuii 3Tan NpoBepkn — NojBefeHne ToroB n opopMIeHne JoKyMeHTaLum — akTta o pesyrnsraTtax
MPOBEPKN HANW4Ms JOKYMEHTOB BUBNMOTEYHOro hOHAA C MPUNOXKEHNEM K HEMY CMIUCKA [ OKYMEHTOB, OTCYTCTBYIOLLMX MO
HeyCTaHOBMEHHOW NPUYUHe.
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