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cTaHpaprT»)
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F'OCT P 1.16—2011 (pasdenbi 5 u 6).

dedepanbHOe a2eHmemeo o MEeXHUYeCKOMy peayriuposaHulo u mempornoauu cobupaem ceedeHus o
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2uu no adpecy: 109074 Mockea, Kumalieopodckuli npoe3d, 8. 7, cmp. 1.

B cnyyae ommeHbl Hacmosweao crmaH0apma coomeememeyiouias uHghopmayusa 6ydem onybnuxkosaHa
8 EXXeMEeCSYHOM UHhOPMAaULOHHOM yKkazamerne « HayuoHansHbie cmaH0apmbi» U makcke 6ydem pasmeleHa
Ha ochuyuansHom calime dedeparibHO20 azeHmemea o MexHUYEeCKOMY pezynuposeaHulo U Memposoauu e
cemu UumepHem (www.gost.ru)
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BBeneHue

B HacTosiwee Bpemsa Ha Tepputopumn Poccurickon deaepauumn aeicteyior Kpurepum akkpeautauum [1],
cozepxalume B TOM 4ucne TpeboBaHUs K CUCTEME MEHEKMEHTA Ka4yeCcTBa OpPraHoB No ceptudpukaumm npo-
AyKUuK, npoueccos u ycnyr. Kputepun akkpeautaumm [1] ycTaHOBREHbl Ha OCHOBaHWUM MOMOXEHUN MEXAYHA-
pPOAHbIX CTaH4APTOB B 00NacTu akkpeautaumu, B ToM yucne Ha ocHose MCO/MIK 17065 «OueHka cooTseT-
cTBuA. TpeGoBaHus k opraHam no ceprudpukauum npoayKLMK, NPOLECCOB U YCNYry, U coaepxar TpeboBaHus,
oTpaxatoLme 0CoOBeHHOCTU HALMOHANBLHOTO 3aKOHOAATENbCTBRA.

PekomeHzauum, n3noxeHHble B HACTOALEM CTaHAApTe, OCHOBaHbI Ha TpeboBaHuAx Kputepues akkpe-
autauuu [1] n He npoTuBOpEYar UMm.

PekomeHaauuu, npusefieHHbIE B HACTOALLEM CTaHAapTe, NPEACTaBNAOT OAUH U3 BO3MOXHBIX BapuUaH-
TOB OMUCaHUA CUCTEMbI MEHEXKMEHTA B paMkax PykoBoACTBa NO kauecTBy opraHa no ceprudukaumu. Opran
no ceptudukalum BnpaBe caMoCTOATENBHO BbIGUpaTh CNOCO6 M3N0XKEeHUsI BCEi He0BX0aMMON nHdopmauum,
OnuChLIBaIOLLEN €ro AearenbHocTb B cooTeeTcTeun ¢ UCO/M3IK 17065 u Kputepusamu akkpegutauum [1].

B cootsetctBuu ¢ FOCT P NCO 9001—2015 (npunoxeHue A) TEPMUHBbI «AOKYMEHTUPOBaAHHAA NPO-
ueaypay, «3anucu» 3amMeHeHbl Ha TePMUH «AO0KYMEHTUupoBaHHas uHcpopmauusay. B 10 xe spema MOCT
P UCO 9001—2015 (npunoxeHue A) He 3anpeLLaeT nonbL30BaTenio NPUMEHATbL B paMKkax CBOEW AeATENbHO-
CTU TEPMUHbI, YCTAHOBINEHHbIE PAHHUMU BEPCUAMU AOKYMEHTA.

B HacTosiLem cTaHgapTe B uensix 0603Ha4YeHus1 pa3apaboTaHHON, JOKYMEHTanbLHO 0)OPMNEHHON, BHE-
ZAPEeHHON 1 NoAAEPXMBAEMON NPOLEAYPbI NPUMEHAETCA TEPMUH «AO0KYMEHTUPOBAHHAA npoueaypa.
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NPEABAPUTENbHbIAN HALUMOHANbHBIN CTAHOAPT POCCUNCKOW ®EQEPALNMN

OueHka cOOTBEeTCTBUA

PEKOMEHAOALUWU NO COAEPXXAHWIO PYKOBOACTBA
Nno KAYECTBY OPITAHA NO CEPTU®UKALINA

Conformity assessment. Recommendations for quality manual content of certification body

Cpok geitictBusa — ¢ 2019—06—01
Ao 2020—06—01

1 ObnacTtb NnpMMeHeHus

Hacrosimii ctaHaapT yctaHaBnuBaeT obLUme pekoMeHaauumn no coaepxaHuto u ocgopmMnenmio Pyko-
BOACTBA Mo kadectey (aanee — PK) opraHos no ceptudukayum, MEoWmMx HamepeHue npo1uTu npoueaypy
akkpegutTaumu B paMkax HaunmoHanbHoOW CUCTEMbI akKkpeauTauuu.

Hacroswuii ctaHaapt npegHasHavyeH Ansa NpUMEHeHUs opraHamu No ceptuduKaLmMm u MHbLIMKU 3auHTe-
pecoBaHHbIMK NULAMMU.

Hacroawuii ctaHaapT npegHasHavyeH Ans OpraHos no ceprucpmkaumm npoaykumu, NpoLeccoB U yCnyr
He3aBMCUMO OT YMCINEHHOCTU PaBOTHMKOB U 0BNAacTU AEATENLHOCTHU.

2 HopMatuBHbI€ CCbINKN

B HacToALEM cTaHAapTe UCNONb30BaHA HOPMATUMBHAA CCbINKa Ha Creaylowuin cTaHaapT:
FOCT ISO/IEC 17000 OueHka cooTBeTcTBUA. CnoBapb U 06LME NPUHLUMIBI

MpumevyaHume — T[pu NONL3OBAHUM HACTOSILLUM CTaHAAPTOM Lieriecoobpa3sHo NpoBepuTh AeHCTBUE CCbINoy-
HbIX CTaHAapToOB B UH(POPMAaLMOHHO! cucTeMe 06LLEro Nomnb3oBaHUsA — Ha ouumManbHoM caiiTe defeparnbHOro areHT-
CTBa MO TEXHUYECKOMY PETYNUPOBaHUIO U METPONOTUU B CETU VHTEPHET Unu no exerogHoMy UHGOpPMaLUOHHOMY yKasa-
Tento «HaumoHanbHble cTaHAapTLI», KOTOPLIA ONyGNMKOBaH NO COCTOSHMIO Ha 1 iHBaps TeKyLLero roaa, 1 Mo Bbinyckam
€XeMeCAYHOro MHOPMaLIMOHHOIO yKasaTens « HalMoHanbHble cTaHAapThI» 3a TEKYLUIA ro. Ecniu 3aMeHeH CChINOoYHbINA
CTaHAapT, Ha KOTOpbI JaHa HeAaTUpPOBaHHasi CChifika, TO PEKOMEHAYETCS UCMOoNb3oBaTh AEACTBYIOLLYI0 BEPCUIO 3TOrO
CTaHfapTa C y4eTOM BCEX BHECEHHbBIX B JaHHYI0 BEPCUIO M3MEHEeHU. ECcniu 3aMeHeH CChINOYHbIA CTaHapT, Ha KOTopbIi
JaHa AaTUpoBaHHasi CCbinka, TO PEKOMEHAYETCA UCTONb30BaTh BEPCUIO STOMO CTaHAapTa C yKasaHHLIM BbilUe FOfoM yT-
BepXeHUs (NpuHATUs). Ecnu nocrne yTBepXAeHUs] HAcTOSALLEro ctaHaapTa B CChINOYHbIA CTaHAApT, Ha KOTOpLIA gaHa
JaTUpoBaHHas CChbifika, BHECEHO U3MEHEHUe, 3aTparuBatoLee NonoXKeHne, Ha KOTopoe AiaHa CChlfika, TO 3TO NOMoXeHne
peKoMeHAYeTCs NPUMEHSTb 6e3 ydYeTa faHHOTO M3MeHeHWs. ECNU CChINOYHLINA CTaHZapT OTMeHeH Ge3 3aMeHbl, To Nono-
XEHWe, B KOTOPOM Ai@aHa CChifika Ha Hero, pekoMeHAYyeTCs MPUMEHATL B YaCTU, He 3aTparuBaroLeil 3Ty CCbisky.

3 TepMuHbI 1 onpeaeneHus

B HacToswem craHgapte npuMeHeHbl TepmuHbl no FOCT ISO/IEC 17000, a Takke crneayiolme Tepmm-
Hbl C COOTBETCTBYIOLLMMUN ONPEAENEHNSMN:
3.1

pPyKoBOACTBO MO KauyecTBy (quality manual): Cneymdukauma Ha cuCTeMy MEHeIKMEHTa Ka4vyecTsa
opraHusauuu.

MpuMedyaHue — PykoBoacTBa No Ka4ecTBY MOTYT pasnu4aTbCsA Mo LeTanbHOCTU U3NIOKEHNS U hopMe, UC-
XOAS U3 pasMepa W CrOXHOCTU KOHKPETHOI OpraHnaaLui.

[FTOCT P NCO 9000—2015, craTtba 3.8.8]

M3paHue ocpuumanbHoe
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3.2

opraH no ceptudukauum: KOpugmyeckoe nNMLUO UMM MHAMBUAYANbHBIA NPEANPUHUMATENDb, aKKPeau-
TOBaHHbIE B COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccuiickon deaepaunm o6 akkpeauTaLum B HaUMOHanb-
HOI CUCTEME aKKpeaAUTaLUMK ANs BbINOSHEHUA paboT no ceprudbmkauum.

[PenepanbHbIii 3aKOH [2], cTaTha 2]

33

cucrtema MeHemkmeHTa (management system): COBOKYNHOCTb B3aMMOCBA3AHHbLIX MW B3AUMOAEN-
CTBYIOLLMX 3MIEMEHTOB OpraHusauumn ans paspaboTku NONUTUK, LIENen U NpoLeccoB AnA AOCTUXKEHUS STUX
uenen.

[FOCT P UCO 9000—2015, cratbsa 3.5.3]

34

cucTtemMa MeHemKMeHTa kavecTBa (quality management system): YacTb cuUCTEMbI MEHEAXMEH-
Ta NPUMEHUTENBHO K KauecTBy.
[FOCT P UICO 9000—2015, cratba 3.5.4]

35

nonuTuka B o6nactu kavectsa (quality policy): MNMonuTtuka, OTHOCALLANACA K Ka4eCTBY.
[FOCT P UCO 9000, ctaTba 3.5.9]

4 Oowue nonoxeHun

4.1 Oprat no ceptudukayum aomkeH paspaborarb, BHEAPUTb U NOAAEPKUBATL CUCTEMY MEHEAXKMEHTA
Ka4yecTBa B COOTBETCTBUM C 0OMAacCTbio CBOEN AeATenbHOCTU. OpraHy no ceprudpukaummn cneayer AOKYMEH-
TanbHO 0hOPMUTb NONUTUKY B 06MACTU kayecTBa, CUCTEMbI, MPOrPaMMbl, MPOLIEAYPLI U UHCTPYKUUN B 00b-
eme, HeobxoauMom Ans o6ecneveHmns Ka4ecTBa BbiNONMHAEMbIX paboT.

B pamMkax HacTosero ctaHaapra PK paccMmatpuBaeTca kak OCHOBononaraowmun AOKYMEHT CUCTEMbI
MEHE)KMEHTa OpraHa no ceprudukaumm, rmaBHeIM Ha3Ha4YeHUEM KOTOPOro SAIBNSIETCA ONMCAHUE CUCTEMBI
MEHe)XMeHTa KayecTBa, Npoueayp BbINOMHEHUS YCTAHOBSIEHHbIX TpeGoBaHuWi B COOTBETCTBUU C 0BNACTbIO
AEeATenbHOCTM opraHa no ceptTudukaumn.

4.2 OpraH no cepTudukaummn BnpaBe CaMoCTOATENBHO ONpeaensTL o6LLYI0 CTPYKTYPY, a Takke nocne-
[0BaTeNbHOCTb M3noxeHns nigopmauum B PK. Cogepxanne PK ycTraHaBnuBaeTca B 3aBUCUMOCTU OT opra-
HW3aLMOHHOI CTPYKTYpbI OpraHa no ceprudomkauum, a Takke ero obnactu AesTensHOCTH.

B cnyuae ero Hanuuusa PK gomkHo:

- coAepXaTb ONMcaHue CUCTEMbl MEHEIXXMEHTa Ka4yecTBa;

- ObITb CKpPENMNEHO NeYarblo IPUAUYECcKoro Nuua unu UHAWBUAYanLHOro NpeanpuHuMarens (npu Ha-
nuyun);

- UMETb UHAMBUAYANBHbIA LUMP, €Cnu 3TO NPEAYCMOTPEHO AOKYMEHTUPOBAHHON NPOLEAYPON.

PK moxeT GbITb 0POPMNEHO B BUAE €AUHOTO AOKYMEHTA UMW B BUAE COBOKYNHOCTU B3aUMOCBSA3AHHbIX
JOKYMEHTOB, BKIIOYAIOLLMX B TOM YACNE J4OKYMEHTUPOBAHHbIE NPOLEeAYPbI, MOPAAKU U MHCTPYKLUN.

5 PekoMmeHaaummu no ocgpopmreHuto PykoBoacrBa no KavyecTBy

PK moxeT ObITb 0pOpMNEHO Ha ByMaXKHOM WM/UNnu 3NeKTPOHHOM HOCUTENE.

Ba)kHbIM SNEMEHTOM B CUCTEME YNPaBreHUs AOKYMEHTaMU CUCTEMbl MEHEMKMEHTA KayecTBa ABNS-
eTca obecnevyeHnme Ux LenocTHOCTU. Ons AOKYMEHTOB Ha OYMa)kHOM HOCHUTENE BO3MOXHO MCMONb30BaHWe
GpowiopoBaHuA, NPOLUMBKM AOKYMEHTA C HAKNENKOW Ha 0OOpPOTHOM CTOPOHE, 3aBEPEHHONW NOANWCHLIO Nnua,
YTBEPAMBLUETO AOKYMEHT, M OTTUCKOM nevaTtu. [ns anekTpoHHbIX JOKYMEHTOB OpraH rno ceprudmkauyum aor-
KEH UCMONb30BaTh CPEACTBA, NPEAYCMOTPEHHBIE UCNONbL3YEMON 3MEKTPOHHOW CUCTEMOW JOKYMEHTO060poTa,
UM ANEKTPOHHO-LIMPPOBYIO NOAMUCK.

Mpu ocpopmnenun PK npegycmaTpuBaloT pe3epBHOE KONMpOBaHMe aoKyMeHTa. Mo TpeGoBaHuio 3akas-
YMKa WUNU rOCYAAPCTBEHHBIX KOHTPOMNBLHLIX OPraHOB NpeayCcMaTpuBaloT KONUPOBAHUE BCEro AOKYMEHTa UMK
ero 4yactu Ha OymaxHblii HocuTenb. PK ochopmnsieTcs Ha nuctax Genon 6ymaru popmata A4 (210 x 297 Mm)
Ha pPYCCKOM fA3bIKE C UCMONMb30BAHUEM SMNEKTPOHHbIX NeYaTaroLLMX yCTPONCTB.

2
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5.1 PK AOMKHO UMETb TUTYMbHbINA SINCT, HA KOTOPOM PEKOMEHAYETCA pa3MeLlaTb cneayiowyto nHgop-
Maumio:

- HaMMeHOBaHue OpraHusaLuu, B KOTOPYIO BXOAUT OpraH no ceptudpukaumm (Npu Hanu4um);

- HAUMEHOBaHMWe opraHa no ceptudukauuu;

- rpuc «YTBEPXKOEHO» ¢ 0603Ha4YeHneM AOmMKHOCTU, MECTa noanucu, amunun U UHULMAanNoB py-
KOBOAUTENSI OPraHM3aLum, B KOTOPYIO BXOAUT OpraH No ceptudmkaumm, mecta npoCTaHOBKM NeYaTu OpraHu-
3auum (Mpu HamM4uum), HOMepa U Aatbl Npukasa 06 yreepxaeHun PK (npu Hanuuum), aatel nognucanus PK;

- rpud «COITIACOBAHO» ¢ 0603Ha4YeHUeM AOMKHOCTU, MECTA NoaANUCH, haMUIIUM U UHULMANOB py-
KOBOAMTENA opraHa no ceprudukaumm, aatel nognucanuna (cornacosanus) PK;

- HauMmeHoBaHue u Wudp AOKYMEHTa (NPU €ro Hanu4um);

- CBEeAeHUs O NoCneaHen peaakumum JOKyMeHTa.

Ecnu opraH no ceprudukaumm aBnseTca 4acTbio opraHu3auumn, PK cornacosbiBaeT pykoBoaUTENb Opra-
Ha no cepruduKaLum n yTBEpXKAAeT PyKOBOAUTENb OPraHn3auum, B KOTOPYIO BXOAMT OpraH no ceptudukaumm.

Ecnu opraH no ceptudukaumum SIBNAETCA caMOCTOATENbHON opraHu3aumen, PK yTBepxaaeTt pykosoau-
Tenb opraHa no ceprudukavmn.

dopma TUTYnbHOro nucra PK npuseageHa B npunoxeHnu A. B cOOTBETCTBUM C NOPAAKOM, YCTAHOBMEH-
HbIM B COOTBETCTBYIOLLEW JJOKYMEHTUPOBaHHOW Npoueaype (nopsaake, MHCTPYKLUMK), OpraH no cepTudmkanmm
MOXET yKasaTb Ha TUTYNbHOM NUCTE JONONHUTENBHYI0 MHAOPMALMIO (CornacoBaHue ¢ ApyruMu nogpasaene-
HUSIMM, MEHEKEPOM NO KayecTBy, pa3paboTYUKOM AOKYMEHTA U T. 4.).

5.2 Bce nocnegytowme nuctbl PK UMEIOT KONMOHTUTYS, HA KOTOPOM PEKOMEHAYETCA pa3sMecTUTh cneay-
1oLy0 MHOpMaLUIO:

- HaMMEHOBaHWE OpraHu3aLuu, B KOTOPYIO BXOAUT OpraH no ceptudukaumm (Npu Hanu4mm);

- HauMeHOBaHue opraHa no ceptTudmkaLmu;

HauMeHoBaHue u WKMdp AOKYMEHTA (NPU €ro Hanu4unn);
yKasaHue Ha NpefCTaBneHHyYI0 peaakumio J0KYMEHTa;

- obLyee KONMMYECTBO CTPAHUL] U TEKYLLYIO CTPaHULY.

5.3 Mopsnok BHECEHUA nameHeHuii B PK B 3aBUCMMOCTH OT 06beMa TeKkCTa yCTaHaBNMBAETCA OpraHoM
no ceptuduKaymn B COOTBETCTBYIOLLEN AOKYMEHTUPOBAHHON NpoUeaype NO ynpasneHuio A0KyMeHTauumen u
NPOW3BOAMUTCA CNeayoLWMMU BO3MOXKHbIMU cnocobamu:

- BbIMYCKOM U3MEHEHUS B BUAE NPUNOXEHUA K AOKYMEHTY (MHdopmaums 06 U3MEHEeHUM 3aHOCUTCS B
MUCT perucTpauun M3MeHeHun);

- 3aMeHOi NMCTOB NMBO 3a4epKUBAHUEM TEKCTa U HANMMCAHUEM BHECEHHOIO M3MEHEHUs B NIUCT peru-
cTpauumn u3sMeHeHuin. B cnyyae BHECEHUSI MBMEHEHMSA MyTEM 3aMeHbl NIUCTA HA 3aMEHEHHbIX JIMCTax NOASIH-
HUKa AenaeTcs 3anncb 0 3aMeHe 1 OHW MOANEXAaT XpaHeHWIo B TEYEHNE YCTAHOBMNEHHOIO CPOKa;

- WHbIM CNOCOBOM, YCTaHOBMEHHBIM B OPraHW3aLum Npyu ynpaeneHun JOKYMeHTaLme.

lMpumep — 3ameHneH. UameHeHue Ne 1 om 1 aHeapsi 2017 2. UcnonHumens: UeaHoea U. U.

MpumedaHune — [lpu 3ameHe TekcTa Bonee NOMOBMHLI CTPaHULbl 3aMeHsIeTCA BCA cTpaHuua. [Mpu 3ameHe
Gornee nonoBuHbl pasgena 3amMeHAeTCA Becb pasfen. [pu Bo3pacTaHUM obbema TeKCTa nocne BHECEHUS U3MeHeHUs
LUUPOBOA UHAEKC CTPaHMULbl COXpPaHSAETCs, HO AONonHAeTcs BykBeHHbIM UHAEKCOM (Hanpumep, 3a). Kaxgoe nameHe-
HWe opOopPMIIAETCA B COOTBETCTBUMN C YCTAHOBMEHHOW AOKYMEHTUPOBAHHO NPOLIEAYPO U BHOCUTCA B NIUCT perucrpaLym
U3MEHEeHWA.

O6GbeM nameHeHuin Tekcta PK He gomkeH npesbiwate 50 % ot o6bema AOoKyMeHTa. B cnyyae ero npe-
BbiLeHus PK HeobxoaumMo nepens3gatb C y4eTOM NpeanonaraemMoro M3MeHeHus1.

Mpu BBINYCKE HOBOIO M3aHUA AOKYMEHTa C UBMEHEHUAMMW B TEKCTE AaHHbIE UBMEHEHUSA JOIKHbI BbITb
0603HaY€eHbI NOCNe KaXaoro U3MEHEHHOro MNKM HOBOTO pasfena, noapasaena, NyHKTa, NoAnyHKTa, Npunoxe-
HWA, a8 B CKOOKax NPUBOASAT BbIAENEHHYIO NOMYXMPHbLIM LUPUHTOM UHOPMAaLMIO O BHECEHHOM W3MEHEHUN
(M3MeHeHUsX) C yKasaHnem ero Homepa.

lMpumep — 4.2 (U3ameHeHHas pedakyusn. Uam. Ne 3); 2.6 (UckmoueH. Uam. Ne 1); 8.7 (BeedeH dononHumerns-
Ho. Uzm. Ne 2).

6 PekomeHpauumu no cogepxaHuio PykoBoacrBa no kayecTBy

B HacTosiwem pasgene npuseaeHbl pekoMeHaauuu no cogepxanuto PK opraHa no ceptudpumkauyum,
B TOM 4KCMe No OnpedeneHnto COOTBETCTBYIOLWMX pasaenos PK. PekomeHaaummu no U3noxeHuo pasgena
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«OnucaHue cucrembl MeHeaXXMeHTa kavecTBay (CM. 6.8) PK noarotoeneHbl Ha ocHOBe nyHkTa 14 pasaena ll
Kputepues akkpegutauum [1].

6.1 PK, kak npaBuno, CoaepxmT:

- BBOZJHYIO 4acTb, coaepaluyto obLyio nHpopmaumio o6 oprane no ceptudukaumm, cucteme MEHea-
XKMEHTA Ka4yecCTBa, a TaKkke 0 HOPMAaTUBHbIX M TEXHUYECKUX AOKYMEHTaX, NCMonb3yeMbix npu paspabotke PK;

- OCHOBHYIO YaCTb, OMUCLIBAIOLLYIO CUCTEMY MEHEIPKMEHTA Ka4ECTBA, a TaKkke MEXaHM3Mbl peanu3auum
YCTaHOBNEHHbIX TPEGOBAHWIA, BKIIOYASA CChINKM HA COOTBETCTBYIOLLME AOKYMEHTUPOBAHHbIE NPOLeAypbl, No-
PAAKA U MHCTPYKLMUK;

- MPUNOXKEHUS.

B uensx ygobcrea nosb3oBaHUs U cokpalleHus obbema PK gokyMeHTUpOBaHHbIE npoueaypbl Liene-
coobpasHo ohopMNATE B BUAE OTAENbHbIX JOKYMEHTOB C YKa3aHWeM CCbIfOK HA HUX B COOTBETCTBYIOLLMX
pasgenax PK.

MepeyeHb pasnuyHbIX JOKYMEHTMPOBAaHHbLIX npoueayp PK opraHa no ceptudukauum npuseaeH B npu-
noxxexun b.

6.2 B PK MOryT ObITb BKIMKOYEHbI, HE OrpaHUYMBasChL 3TUM, CNeaYIOLIME SNEMEHTbI U pasaensi:

- TUTYMbHbIA NUCT (CM. 5.1);

- cogepxaHue (cMm. 6.3);

- o6wme nonoxexus (cMm. 6.4);

- obnactb npumeHeHus (cMm. 6.5);

- HOpPMAaTWBHbIE CCbIMKK (CM. 6.6);

- TepPMWHbI, OrnpeaeneHnsa U cokpaweHus (cMm. 6.7);

- OnucaHue CUCTEMbl MEHEeAKMEHTa kayecTsa (CM. 6.8).

B crpyktypy PK Taoke MoryT GbiTb BKIOUEHBI, HE OTPaHUYUBASACH STUM:

- NpunoxeHus (cm. 6.9);

- NUCT perncrpaumm usMeHeHuit (cm. 6.10);

- NUCT 03HakomMmneHus (cm. 6.11).

6.3 [Ina yno6cTea nonb30BaHUA JOKYMEHTOM B PK Takxke BOSMOXHO BKIIOYUTbL dNeMeHT «CoaepKaHuey.

B anemeHTe «CoaepxaHuey ykasblBalOTCH NOPSAKOBbIE HOMEpa U 3arofoBku pasaenos (npu Heobxoam-
MOCTU — noapasgenos) aaHHoro PK, 0603Ha4eHus1 n 3aronoBKU €ro NPUNoXeHMU.

B anemeHTe «CoaepxaHue» peKoOMeHAYyeTCcs NpMBOAUTL HAMMEHOBaHUSA pasfenos (Noapasnenos),
ONUCLIBAIOLLMX CUCTEMY MEHEIKMEHTa Ka4yecTBa U MEXaHU3Mbl peanu3auumm yCTaHOBMNEHHbIX TpeboBaHuin,
B COOTBETCTBUU C 0B6O3HAYEHNEM U XPOHOMOrnein nyHkTos 14.1—14.16 pasgena Il Kputepues akkpeauta-
uum [1].

6.4 Pasgen «O6Lme NonoXeHuUs» PEKOMEHAYETCS NPUBOAUTL B 03HAKOMUTENbHBIX LIENSIX ANs OTpaxe-
Hus obLwei nHdpopmaumm o6 opraHe no ceptTudukaLmm U ero 4esITENbHOCTY.

MpuMedaHue — Pasgen «O6LMe NONOXKEHNA» MOXKET TakKe HasbiBaTbes «BBegeHne» unu «Mpegucnosues.

B pasgene «OGLme nonoxeHWs» pekoMeHayeTca ykasarb cnegytowme obme ceeaeHus 06 opraHe no
cepTudurkaymn;

- lopuanYecKkuin agpec u akTuyeckue agpeca oCyLwecTBNEHUs AeATENbLHOCTH;

- obnacTb AeATEeNnbHOCTM opraHa no ceptudpukaumm;

- 06LWyto nHopMaumsa 0 CUCTEME MEHEMDKMEHTA KayecTBa.

6.5 B pasgene «O6nactb NpUMeHeHUs» peKOMeHayeTcs ykasaTb 06nactb NPUMEHEHUsI CUCTEMDbI
MEeHeIKMeHTa Ka4ecTBa opraHa no ceprudukauuu u HasHaveHnune PK.

PekoMeHAyeTCs YCTaHOBUTL 00A3aTeNbCTBO O3HAKOMIEeHUs paboTHUKOB OpraHa no ceptudukaumum ¢
PK, rapaHTUM BbINOMHEHUA YCTAHOBNEHHbIX TPE6OBaHWIA, CBEAEHMS O NEPUOANYHOCTU NEPECMOTPA, a TakKe
OTBETCTBEHHOCTb 38 BHEAPEHNE U KOHTPOSb UCNONMHEHUA AOKYMEHTA.

lMpumepb!

1 Bce pabomHuku opaaHa no cepmugukayuu, 3adelicmeoeaHHnle e peanu3ayuu npouyeccoe CMK, o3Ha-
KomiieHbl ¢ Hacmosuum PK u cnedyrom emy e ceoeli pabome.

2 PK nepecmampueaemcs He pexe...

3 OmeemcmeeHHocMb 3a eHedpeHue PK Hecem...

4 OmeemcmeeHHOCMb 3a KOHMPOJIb UCNOoNHeHUs1 mpeboearuli PK Hecem...

Takke B 4AHHOM pa3sferne pekOMEHAYETCs YCTaHOBUTb 0053aTenbCTBO cobnioaeHus Tpebosanuii PK Ha
BCEX MECTax OCYLLECTBINEHUS1 AEATENLHOCTU OPraHa no ceprudukaumm.

4
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6.6 Paszgen «HopMaTUBHbLIE CCbIFIKM» MOXET COoAepXaTb, HE OrPaHUYNBAACH 3TUM, NEpPeYEeHb HOpMa-
TUBHBIX U NPABOBbLIX AKTOB, HOPMATUBHbIX U TEXHUYECKUX AOKYMEHTOB B 06nacTu MeHeQKMEHTa KauecTBa,
ucnonb3yembix npu paspabotke PK, a Takke nepeyeHb AOKYMEHTUPOBaAHHbLIX npoueayp, exoasawmx B PK B
BUAE TEKCTA UNK CCbINOK. MepeyeHb 4OKYMEHTUPOBaHHbIX NpoLeayp MOXET Takke OblTb NpuBeAeH B Npu-
noxxexnum Kk PK.

NMpumedvaHune — B pasgene «HopMaTuUBHLIE CChINKU» PEKOMEHAYETCS NPUBECTU COOTBETCTBYHOLLYHO 3aKOHO-
AatenbHylo 6asy B o6nacTu akkpeguTaLum.

6.7 Pasgen «TepMuHbl, onpeaeneHnst U CoKpaLLleHUs1» pEKOMEeHAYETCA NPpMBOAUTL B Lensax obecneve-
HUA B3aUMONOHUMAHUA MeXAY pasnuyHbiMK nonb3oBatensammu PK.

TepMUHbI peKOMEHAYETCA u3nararb KpaTko, a AONONTHUTENBHbIE NOACHEHUS NPUBOAUTL B NPUMEUAHUSIX.

Ecnu B PK Heo6x0aMMO UCNONb30BaTb 3HAYUTENBHOE KONMUYECTBO 0G03HAYEHUI MNKU COKPALLIEHWIA, TO
MX BbIHOCAT B CneuuarnbHblil NoApasaen COKpaLLeHui.

lpumep — OC — opaaH no cepmugpuKayuu.

B pasaene «TepMUHbI, ONpeaeneHns U COKPALLEHUS» Takke BO3MOXHO NPUBOAWUTL CCLISIKM Ha Aei-
CTBYIOLLME HOPMATUBHbIE, NPABOBLIE U TEXHUYECKUE JOKYMEHTbI, COAEpXKaLLue TEPMUHBI U UX ONpeaerneHus,
ucnone3yemole B PK.

6.8 Pasgen «OnucaHne cucTembl MEHEIKMEHTA KaueCcTBay» ABNAETCA OCHOBHbLIM UH(POPMALMOHHBLIM
MCTOYHMKOM, MOATBEPXKAALWUM CobnogeHne opraHoM no ceptudpmkaumm Bcex yCTaHOBREHHbIX Tpebo-
BaHWN.

B pasgen «OnucaHne cucTeMbl MEHEIDKMEHTA Ka4YECTBay PEKOMEHAYETCA BKNIOYaTb, He OFPaHMYUBAsACh
3TUM, cneayoLyue nogpasaens:

- monuTuka B 06nactu ka4ecrsa opraHa no ceprudukauum;

- BHYTPEHHSA OpraHnsauua AeaTenbHOCTU opraHa no ceprudukaumu,

- HE3aBWUCUMOCTb U GEeCnPUCTPaCTHOCTL OpraHa no ceprudukaLmu;

- HEAUCKPUMMHALIMOHHLIM AOCTYN K yCryraMm opraHa no ceptudukauum;

- KOHMAEHUManNbLHOCTb UHopmauuu;

- ynpaBfneHue JOKyMEHTaUMeNn opraHa no ceprucukauumy;

- pasMeLleHue 1 aktTyanusaums uHdopmaumm Ha cante opraHa no ceprudpukaLmu;

- 3akno4yeHue cydnoapsaos;

- Mpasuna BbINOMHEHUA paboT no cepTudpmkaumu,;

- npaeuna Ans 3asBUTENeNn;

- ynpasrieHUe KOMMETEHTHOCTbLIO pabOTHMKOB OpraHa no ceptudpmukauum;

- BHYTPEHHWI KOHTPOnb (ayauT);

- ¢opMbl JOKYMEHTOB, NOAABAEMbIX 3aABUTENEM B OPraH no ceprudukaumm;

- KOppekTupylowme 1 npeaynpexajaowme aenctsua (MeponpuaTus).

OpraH no ceprudukayum BNpaBe CaMOCTOATENbHO YCTAHABNUBATL NOPSAOK PACnONOXEHUa U coaep-
>XaHWe yKkasaHHbIX NoApasaenos, a Takke opMynupoBaTb UX HaMMeHoBaHUA. HaumeHoBaHue nogpasaena
AOIMKHO OTpaXaTb COAEPXALLYIOCS B HEM UHpOpMaLMIO.

MHdopmaums, noaTBepKAaoLLIas COOTBETCTBME OpraHa no ceprudpukaumm ycTaHOBIEHHbIM TpeboBa-
HUAIM, MOXKET UMETb Pa3fNUYHbIA XapakTep, B 3aBUCUMOCTU OT €ro Buaa AEATENIbHOCTU U OPraHWM3auMOHHON
CTPYKTYpPbI M Ap.

6.9 MpunoxeHus k PK npuBoaaT no mepe HeOOX0AMMOCTU ANA Pa3bACHEHUSI M YTOUHEHUS €ro O0TAESb-
HbIX MNOMOXXEHUMA.

MpumeuvaHne — B pasgene «punoxennn» MoryT GbiTb NpUBeAEHLI OpraHW3aLMoHHas CTPYKTypa opraHa no
cepTUdUKaLMK, CMCOK JOKYMEHTUPOBaHHbLIX NpoLeayp, PopMbl pabouunx KypHanos 1 gpyras uHdopmMaLus. PekomeHay-
€TCHA BEIHOCUTh B [laHHbIA pa3gen pUcyHKU, rpaduyecknii, TabnuyHbil MaTepuan, cxembl U T. M.

B naHHOM paspene Takke LenecoobpasHo npusectu Tabnuuy cootsetcteus PK nyHktam Kputepues
akkpeautauuum [1].

6.10 Npu HeobxoAUMOCTN BHECEHUS u3MeHeHul B PK gomkeH ObiTb NpoBeAEH aHanu3 B3auMOCBA3aH-
HbIX JOKYMEHTOB CUCTEMbl MEHEDKMEHTA KaueCTBa ANA BHECEHUA B HUX U3MeHeHuin. Kaxxqoe nameHeHue B
PK dukcupyerca B nucre perucrpaumm U3MeHEeHUn, KOTOPbIN 3anOSIHAETCA C YKa3aHWEM AaTbl BHECEHUS U3-
MEHEHUs1, AOIDKHOCTH, (haMunum, UMEHHU, OTYECTBA M NoANUCU PaGOTHUKA, BHECLLIETO U3MEHEHHE.

Jnct permcTpauum u3sMeHeHui SBRAeTCs HeOTHEMNEMON YacTblo PK.
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dopma nucra permcrpauum nsmeHeHunin K PK npusegeHa 8 npunoxxeHuu B.

MpumevyaHnune — BHeceHne nameHeHnin B PK npoBoauTcs, He orpaH4MBasiCb STUM, B COOTBETCTBUM C:

- W3MEHeHWSMU B 3aKoHoAaTeNbHbIX, HOPMATUBHbLIX 1 NPABOBLIX aKTax U T. 4.

U3MEHEHWAMMN B OpraHn3aLnoHHON CTPYKType opraHa no cepTudmKkaumu;

- U3MEHeHUsAMU B cofepxaHuni, MacluTabax u xapakrepe AeATENbHOCTY OpraHa no cepTUdmKaLmu;
3aMeYaHNAMU KOHTPOSMbHBIX M HaA30PHBLIX OPraHOB 1 NpefoXeHUAMU paboTHUKOB opraHa no cepTudukaLmy;
- pesynsrataMi BHYTPEHHEro W BHELLHEro ayguTa;

pesynsrataMn aHanusa co CTOPOHbL! PYKOBOACTBE;

- Xanobamu (NpeTeH3nsaAMN), anennALUsaMA KITMEHTOB;

npoBefeHNeM KOPPEKTUPYIOLLUX U NPpeLynpexaatroLux JeAcTBuin (MeponpusaTuil).

6.11 Jluct o3HakomneHusi opopMnISETCa B NPOU3BONbHON hopme Ha BymaxkHoM HocuTene opmarta A 4.
JInct osHakoMneHus noanucsIBaeTCs paboTHUKaMKU opraHa no cepTudUKaLmMmn u COAEPXKUT CEaYIOLLYIO
MHdopMaLmIo:
- hamunuio, UMs, 0TYECTBO (MPU HANUYUK);
- OOMKHOCTb;
noAnuch;
AaTy noAnucaHus nucTa 03HaKOMIEHUS.
dopma nucra o3HakoMreHuss paboTHMKOB OpraHa no ceptudukaummn ¢ PK npuesegeHa B npunoxenuu I,
OpraH no ceptudmkaumu BNpaBe NpoBOAMTL 03HAaKOMMEHME CBOMX PabOTHMKOB C AOKYMEHTaMu CUCTe-
Mbl MEHEIXXMEHTa Ka4yecTBa pasnuyHbiMU METogamu (Hanpumep, BEAEHUE XXypHAaNoB, pocnucb 06 03HaKOM-
JIEHUU B NPUKA3E MU PACMOPSPKEHMU, KOTOPLIM YTBEPXKIAEH AOKYMEHT, U T. 4.).
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MpunoxeHue A
(pekomeHpyemoe)

dopma TuTynbHoro nucta PykoBoacTea no kavyecTBy

(HaumeHoBaHue opraHusayuu)
(HanmeHoBaHue opraHa no cepTudukaLmm)

YTBEPXOAIO

Mpukas ot Ne

PykoBoauTens opraHusauum

(noanuck)  (pamunua, nHUUManL!)

(AaTa nognucaHns AoKyMeHTa)

Mn

COITIACOBAHO

PykoBoauTemNb opraHa no cepTudukauuu

(noanuck)  (hamunus, MHULManNbI)

(AaTa nognucaHna QoKyMeHTa)

CUCTEMA MEHEPKMEHTA KAHECTBA
PYKOBOACTBO MO KAYECTBY OPIFAHA NO CEPTU®PUKALIUN
PK
(MAeHTUMKALIMOHHDBIA HOMEP)
(Pepakumsa Ne )

(ropog, roa)
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MpunoxeHue
(cnpaBouHoe)

MepeyeHb pasnUYHbLIX AOKYMEHTUPOBAHHLIX Npoueayp

B.1 Mpu AoKyMeHTUpOBaHUM NPOLESYP CUCTEMBI MEHEA)KMEHTa KavyecTBa OpraH no cepTuduKkaumm MOXeT onpe-
LennTb Ntoboe Yncno u cocTaB AOKYMEHTOB, HEOBX0AUMBIX 4N LEMOHCTPaLMK pe3ynsTaTUBHOMO NiaHUpoBaHus, dyHK-
LIMOHMPOBaHUS, YNpaBneHnsa U NMOCTOSHHOIO YNy4LUEHUs CUCTEMbI MEHEAXKMEHTa Ka4ecTBa U ee npoLieccoB. XapaKkrep u
cTeneHb [OKYMEHTUPOBaHUSA CUCTeMbl MEHEAXMEHTa Ka4ecTBa 3aBUCAT OT 0CODEHHOCTEN OpraHW3aLOHHON CTPYKTYpbI
1 obnacTu AeATeNLHOCTU opraHa No cepTUdUKaLmu.

CTpykTypa 1 cdopmaT [OKYMEHTUPOBaHHbIX Npoueayp (Ha GyMaXHOM WK 3reKTPOHHOM HocuTene) mMoryT GbiTb
npeAcTaBneHsl B BUAE TEKCTOB, CXEM, KapT npoLeccoB, Tabnuu, ux koMbuHaLum unu B Apyroil npuemnemMoi dopme B 3a-
BWCUMOCTM OT NoTpebHoCTel opraHa no cepTUduKaLmu.

HoKkymMeHTWpoBaHHasA npoLefypa AoMKHa coaep)aTb He0OXOAUMYIO UHOPMAaLMIo U UMETb YHUKaNbHYH UASHTU-
dmkayuto gns obecnedeHns NpocrexmBaeMocT. HamnmeHoBaHUe AOMKHO YETKO MASHTUULMPOBaTb 4OKYMEHTUPOBaH-
Hyto npouenypy.

[oKkymeHTWpoBaHHbIe NPOUEAYPLI, UHCTPYKUUM U T. A. MOTYT BXoAWTb B PK Unu SBNSTECS OTAENBHBIMW [JOKYMeHTa-
M. MpK 3TOM CChINKN Ha AOKYMEHTUPOBaHHLIe NpoLeaypsl U UX NepeyveHs cnegyet oTpasutb B PK.

B.2 B nepeveHb JOKYMEHTUPOBaHHbIX NMPOLEAYP PEKOMEHAYETCA BKIKOYATb, HE OrpaHNYMBasCh STUM, CriegyroLue
LLOKYMEHTUpPOBaHHbIE NpoLeaypsi:

- «CnctemMa MeHeXMeHTa KadecTBa. YnpaBneHue AoKyMeHTaLmeh».

MpumevyaHne — OpraH no cepTUdUKaLUmM BNpase BbifeNSATL OTAENbHbIE JOKYMEHTUPOBaHHbIE NpoLeaypsl B
YyacTu ynpasneHus JokymeHTauuen (k npumepy, AN «Cucrtema MeHeXMeHTa Kavectsa. BefeHune apxmsayr),

- «Cuctema MeHeXMeHTa KadecTBa. BHYTPeHHWIA ayanT,

- «Cuctema MeHepxmeHTa kadectBa. ObecneveHne koHpUAEeHLMansHOCTU MHOPMaLU, NONYyYeHHOW nNpu cep-
TUDUKaLUn»;

- «CucTeMa MeHeXMeHTa Ka4decTBa. YNpaBneHne nepcoHanomy,

- «CuctemMa MeHe XMeHTa kadecTBa. [OATBEPKAEHNE COOTBETCTBUSAY.

MpumedvyaHune — OpraH no cepTudmKaLmmn BnpaBe BbIAENATL OTAENbHbIE JOKYMEHTUPOBaHHLIE NPOLEAYpLI
B YacTW nposefeHnUsa paboT no cepTudpukaumm (K npumepy, Al «Cuctema MeHeAXMeHTa kadecTsa. [Mopsagok peructpa-
Unun geknapaumii o cootseTcTBUM», 1 «CUcTEMa MeHeAXMeHTa kavecTsa. [paBuna n Nnopsaok nposeaeHns pabot no
cepTudmKaLmmn»);

- «CucTeMa MeHeXMeHTa kayecTsa. YnpaBneHue 3anucamny;
- «CuctemMa MeHeXMeHTa kayecTsa. YnpasneHue xanobamu 1 anennsumaMmny.

MpumevyaHune — OpraH no ceptudukaLmm Bnpase BoIAENATL OTAENbHBIE JOKYMEHTUPOBaHHbIE NpoUeaypbl B
YacTu ynpasneHus xano6amu n anennauuamu (k npumepy, AN «Cucrtema MeHeaxXMeHTa kavecTsa. [opaok paccmoTpe-
HUsA xanob», [N «Cuctema MeHeaxxMeHTa kavecTBa. [lopafok paccMOTPEeHUs anennauuii);

- «CucTemMa MeHeXMeHTa kavecTsa. AHanu3 cucTeMbl MeHeAXXMeHTa KavyecTBa CO CTOPOHbI PYKOBOACTBAY,
- «CucTeMa MeHeXMeHTa kadecTsa. KoppeKTupylowue n npeaynpexaatowme AedcTBUs (MEPOTIPUSITUS)».



MpunoxeHue B
(cnpaBoyHoe)
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dopma nucra peructpauum usMeHeHU Kk PykoBoacTBy no KayecTBy

B kakune nyHKTbI

HorxHocTb, hamunus,
NUMS, OTYECTBO

Cpok BBeZeHUS KonuyecTBo cTpaHuL PyKoBOACTBa ¥ NoAnuchb nuua,
Homep nsmeHeHus
N3MeHeHNs U3MeHeHNs Mo Ka4yecTBy BHeCEHbI BHECLLEr0o N3MeHeHne
U3MeHeHUs B PykoBoACTBO
Mo KauyecTBy
1 2 3 4 5




NHCT 300—2018

Mpunoxexnue I
(pekomMeHayemoe)

dopma fiMcTa 03HaKOMIIEHUS PAGOTHUKOB OpraHa no ceprudukaummn ¢ PykoBOACTBOM MO KayecTBy

(Ne pepakumu)

damMunus, Ums, 0TYECTBO

Ne n/n (Npy Hanuuun) paboTHUKa opraHa [ormKkHOCTb MNoanuck Hata
no ceptudukaLmm
1 2 3 4 5
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Bubnuorpadus

Mpuka3 MuHUcTepcTBa 9KOHOMWYECKOrO pasBu-
TnA Poccuiickoin Gegepauun ot 30 mas 2014 r.
Ne 326

OdefepanbHblii 3akoH oT 6 okTsabpa 1999 r.
Ne 184-®3

O6G yTBEpX[AeHUU KpUTEpUeB akkpeauTauuu, NepeyuHs AOoKy-
MEHTOB, MOATBEPXAAILUMX COOTBETCTBUE 3asBUTENS, akkpe-
QUTOBAHHOIO NULa KpUTEPUSIM akKpeauTaLuu, U NepeqHs JoKy-
MeHTOB B obracTu cTaHjapTusauuu, cobniogeHne TpeGoBaHuii
KOTOPBIX 3asBUTENAMU, aKKpeLUTOBaAHHBEIMU NULiamMm oBecneqn-
BaEeT UX COOTBETCTBUE KPUTEPUSM akKpeauTaLmm

«O TeXHWYECKOM perynmpoBaHumn»

1
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