IIPUKA3

@emepabHOM CIYKOBI IO 9KOJIOTHYECKOMY, TEXHOIOTHIECKOMY
U aTOMHOMY Haa30py
ot 4 ampens 2012 r. Ne 229

O xkBamnpUKAIMOHHBIX TPEGOBAHUAX K NPOGeCCHOHAILHBIM 3HAHUAM
H HABBIKAM, HEOOXOMHMBIM /IS MCNIOJIHEHHS JO/DKHOCTHBIX 00S3aHHOCTEH
denepasbHBIME TOCYIAPCTBEHHBIMH MPAKIAHCKAMH CJTyXKAIMMH
DenepaabHoil CIyXKObI MO IKOJIOTHIECKOMY, TEXHOIOTHIECKOMY
# ATOMHOMY HAI30PY

3apecucmpuposan Murniocmom Poccuu 24 mas 2012 a.
Pezucmpayuonnvii Ne 24302

B cootBercTBIM C (Dez[epaanHM 3akoHOM oT 27 utojst 2004 . Ne 79-®3
“O rocymapcTBEHHON IpaxkiaaHCKo# ciyx6e Poccuiickoit @epeparmu” (Cob-
paHue 3akoHomaTenbcTBAa Poccuiickoit ®eneparmm, 2004, Ne 31, cr. 3215;
2006, Ne 6, c1. 636; 2007, Ne 10, cr. 1151; Ne 16, cT. 1828; Ne 49, cr. 6070;
2008, Ne 13, c1. 1186; Ne 30, ct. 3616; Ne 52, cr. 6235; 2009, Ne 29, cr. 3597,
3624, Ne 48, c1. 5719; Ne 51, cr. 6150, 6159; 2010, Ne 5, cr. 459; Ne 7, cr. 704,
Ne 49, cr. 6413; Ne 51, cr. 6810; 2011, Ne 1, ct. 31; Ne 27, cr. 3866; Ne 29,
cT. 4295; Ne 48, cr. 6730; Ne 50, cr. 7337), Ykazom IIpesunenra Poccuiickoit
Oepnepannu or 31 nexabps 2005 r. Ne 1574 “O Peectpe moymkHoCTeH (hemepanb-
HOW roCcymapCTBEHHON TpaXmaHCKo ciryxk0b1” (CobpaHue 3aKOHOIATEILCTBA
Poccuiickon @emgepanmu, 2006, Ne 1, cr. 118; Ne 10, c1. 1091; Ne 13, cr. 1360;
Ne 38, ct. 3975; No 43, cr. 4480; 2007, Ne 13, c1. 1530; Ne 14, c1. 1664; Ne 20,
ct. 2390; Ne 23, cr. 2752; No 32, cr. 4124; Ne 40, cr1. 4712; Ne 50, cr. 6255;
Ne 52, cr. 6424; 2008, Ne 9, cr. 825; Ne 17, cr. 1818; Ne 21, ct. 2430; Ne 25,
cT. 2961; Ne 31, cr. 3701; Ne 49, cr. 5763 Ne 52, c1. 6363; 2009, Ne 16, ct. 1901,
Ne 20, ct. 2445; Ne 34, cr. 4171 Ne 36, c1. 4312; Ne 52, cr. 6534; 2010, Ne 3
CT. 276 Ne 4, cr. 371; Ne 12, cr. 1314; Ne 15, cr. 1777; Ne 16, cr. 1874; 2011
Ne 5, ct. 711; Ne 48, cr. 6878; 2012, Ne 4, cr. 471; Ne 8, c1. 992) u Vkasom Ilpe-
supeHTa Poccmiickoit demeparnm ot 27 cenTsaops 2005 r. Ne 1131 “O xBaym-
(PUKALIMOHHBIX TPEOOBAHMAX K CTAXY TOCYJAPCTBEHHON I'paXXHaHCKON CITYXKOBI
(rocymapcTBEHHOU CIIyXOBI WHBIX BUJIOB) WM CTaXy PaGOTHI IO CITELHUATBHO-
cTH WA deaepaTbHBIX TOCYIapCTBEHHBIX TPAXIaHCKUX ciyxKaimmx” (CodpaHue
3aKoHomaTenbeTBa Poccuiickoit ®emeparmm, 2005, Ne 40, cr. 4017; 2008,
Ne 31, cr. 3700) npuKa3sIBaio:

1. Y1BepauTh KBaMUKAIMOHHBIE TPEOOBAHUS K NMPodheCcCHOHATBLHBIM
3HAaHUSAM W HABHIKaM, HEOOXOAWMBIM JUIS UCIIOJTHEHUS NOJIKHOCTHBIX 00S-
3aHHOCTe helepaTbHBIMU TOCYAAPCTREHHEIMU TPAXIAHCKUMHU CIYXKAUMU
LieHTpajbHOTO armapata OesepabHOI CIIyXOBI ITO 3KOJIOTMYECKOMY, TEXHO-
JIOTUYEeCKOMY Ml aTOMHOMY HAaJ[30pY, COTJIACHO INpitoxeHUo Ne 1 K HacTos-
eMy IpHKasy.

2. YTBepnuTh KBAIM(UKAIMOHHBIE TPEGOBAHUA K MPOdeCcCHOHAIbLHBIM
3HAHUAM U HABHIKaM, HEOOXOZMMBIM IS UCTIOJHEHUS HOJDKHOCTHBIX 00sI-
3aHHOCTEN (henepaTbHBIMU TOCYAaPCTBEHHBIMU IPAXIAHCKMMU CIIYXAaIMMI
TEPPUTOPUATBLHBIX OpraHoB PexepaIbHON CIIyKOBI 110 5KOJIOTMYECKOMY, TEX~
HOJIOTUYECKOMY ¥ aTOMHOMY HAaI30Dpy, COINIACHO IpuioxeHmo Ne 2 K Ha-
CTOAIIEMY TIPUKA3Y.

3. HavasibHMKaM CTPYKTYPHBIX TIOApa3feieHul LIeHTPaTbHOTO alapara,
PYKOBOIUTEISIM TEPPUTOPHAIBEHBIX OpraHoB DemepanbHOM ClIyXKObI 110 5KOJIO-
TUYECKOMY, TEXHOJIOTMIECKOMY M aTOMHOMY Haa30py PYKOBOICTBOBATHCS YT-
BEPXKUEHHBIMY KBUIMPUKALUOHHBIMU TPEOOBAHUAMU K 1IPOPECCUOHAIILHBIM
3HAHMAM M HaBBIKAM, HEOOXOIMMEIM JIJIST UCIIOTHEHUS JOJDKHOCTHBIX 00S3aH-
HocTel emepaTbHBIMUI TOCYTAPCTBEHHBIMY TPaXIaHCKUMU CiyXaimumu De-
JIEPATILHOM CITYXOBI 110 SKOJIOTUYECKOMY, TEXHOJIOTMYECKOMY M aTOMHOMY HaJ-
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30py. IPH PaspaboTKe TOIDKHOCTHBIX PEIAMEHTOB I'OCYIAPCTBEHHBIX IPaX-
JAHCKUX CIIyKaIIKX.

4. KOHTpOJB 3a UCIIOJTHEHUEM HACTOSIILIETO IIPUKA3a BO3JIOXKUTH HA 3aMeC-
tutesas pykopogutenas B.b. Kysbmuuesa.

Pykosomutens H.T'. KyTtbun

Ilpunoscerue Ne 1

KBATTM®UKAITMOHHBIE TPEBOBAHH A
K npod)ecCHOHANBLHBIM 3HAHAAM M HABBIKAM, HEOOXOIUMBIM /IJIsl HCTIOIHEHHMSI
JOJZKHOCTHBIX 00s13aHHOCTe# (henepalbHBIMHA IOCYIAPCTBEHHBIMA TPAKIAHCKHME
CIyKAWPMHA LHEeHTpaIbHOro ammapata PenepanbHoii CIIyKObI 0 SKOJOTHIECKOMY,
TEXHOJIOrAYeCKOMY H ATOMHOMY HAm30py

1. Kateropusi “pykoBoautenn” BbICIIei W IJTABHOI IPyNN J0KHOCTEH

3uanusg: Koucturyiium Poccuitckoit Mepepaiiny, eaeparbHbIX KOHCTH-
TYLIMOHHBIX 3aKOHOB, (hemepaTbHBIX 3aKOHOB, yKa30B Ilpesmmenrta Poccumii-
cxoit ®emeparn, moctaHoBteHU [IpaButencTBa Poccmitickoit Demeparm,
MHBIX HOPMATUBHBIX IIPaBOBLIX aKTOB Poccuiickoit Penepannm, peryimpyro-
X TIpaBOOTHOIIEHUS B chepe KoMmeTeHIINN PemepaabHO CIIyXObI 110 KO-
JIOTUYECKOMY, TEXHOJIOTUUECKOMY ¥ aTOMHOMY Haa3opy (manee — PocrexHanu-
30p). PermaMeHTa 1 MHBIX akTOB PocTexHam3opa; CTPYKTYPHI M IIOJTHOMOYMMA
OPraHOB TOCYAAPCTBEHHON BJIACTH M MECTHOTO CaMOYIIPaBJIEHHUS, OCHOB IIPO-
BEIEHUS MEXIYHAPOTHEIX IIEPETOBOPOB, IIPABOBBIX, OPTrAHU3AIMOHHBIX 1 (hr-
HAaHCOBO-3KOHOMMYECKHUX OCHOB TOCYJAPCTBEHHON TIpPaXTAHCKOM CITyKOBI
Poccnitckoit Oemepariui; IepeaoBoro 0Te4eCTBEHHOTO U 3apyDeXXHOIO OIIbITA
B paMKax CBOEI KOMIIETEHLIH; IIOpsiKa paboThl ¢ nopydeHusaMu IlpesuneHra
Poccuitckoit @emeparu, Ipasurenscrea Pocemiickoit @enepanyu, 3amnpoca-
MU JENYTaTOB (WIEHOB), KOMUTETOB U KoMuccuit nnajat Oenepansaoro Cobpa-
Hus Poccuitckoit depepalini, NPEACTABICHUSAMUA M IPEIITMCAHUAMUA KOH-
TPOJIBHBIX OPTAHOB, 3aIIpocaMM (eiePaIbHBIX OPraHOB MCITOJIHUTEIBHOM BJIa-
CTH, OPraHOB TOCYIapCTBEHHOM BJIACTH CYOBeKTOB Poccuiickoit Pepeparyu,
CyIeOHBIMU 3aIIpocaMi, OOpaIeHUIMI TPaXIaH; IOPSIIKa PabOTHI CO CITyXe0-
HOIt MHGMOPMALVIE, B TOM YHCIIE CONEPXAIIECH TOCYIApPCTBEHHYIO WIM HHYIO
OXpaHAEeMYIO 3aKOHOM TaifHy; MPABOBBIX aCIIEKTOB B 06JIacTM MH(MOPMAITMOH-
HO-KOMMYHUKAITUOHHBIX TEXHOJIOTHI, IIPOTPAMMHBIX IOKYMEHTOB Y IIPHUOPH-
TETOB TOCYIAPCTBEHHON ITOJIMTUKY B 06JacT MH(GOPMAITHOHHO-KOMMYHMKA-
LIMOHHBIX TEXHOJIOTUIA, IIPAaBOBBIX ACIIEKTOB B c(hepe IpelocTaBIeHUs Tocyaap-
CTBEHHBIX YCIYT HACEJIEHUIO ¥ OPraHM3alMsIM ITOCPEICTBOM IIPUMEHEHUS WH-
hopMaIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, alllIapaTHOrO M IIporpamMm-
HOTO obecreueHNs, BO3MOXHOCTEN ¥ 0COOEHHOCTEN IIPMMEHEHUS COBPEMEH-
HBIX HH)OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA B TOCYIAPCTBEHHBIX
OpraHax, BKJII0Yas MCIIOJIb30BaHUE BO3MOXHOCTEN MEXBEIOMCTBEHHOTO JOKY-
MEHTO000pOoTa, OOIINX BOIIPOCOB B 06JIacTH obecredeHnS MHGOPMAITMOHHOMN
6e30ITaCHOCTH, OCHOB IIPOEKTHOTO YIIpaBJICHUA; HOPM CIIy:KeOHOi, Impodec-
CUOHAJIBHOM 3TUKU U OOIIMX IIPUHLUIIOB CIYXKEeOGHOro IMOBeAeHUs rocyapcT-
BEHHBIX CJIyXallKX, IIPaBUJI 1 HOPM OXPaHbI TpyAa, TEXHUKH O€30IMaCHOCTH Ha
paboyeM MecTe U IIPOTUBOIIOKAPHON 3aIllUTHI, OCHOB A€JIONPOM3BOICTRA; CITy-
XeOHOTo pacIopsiKa LIEHTpaILHOTO arrapata PoctexHag3opa, JOJIKHOCTHOTO
perJaMeHTa.

HaBreIku: pyKOBOACTBA CTPYKTYPHBIM ITOApA3IeIeHUEM; IPAKTHUECKOTO
[IPUMEHEHUS HOPMATHUBHBIX IIPABOBBIX aKTOB; pa3paboTKU M YIIpaBjiIeHUS IIpo-
€KTaMW; OIIePAaTUBHOTO IIPUHATHS W pPeaTu3allui YIIPABIeHUECKUX PELIEHUI;
IIOATOTOBKY IIPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB; BEIEHUS IEJIOBBIX Ie-
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PEroBOPOB; BIAAEHUS IIpHeMaMU MEXIMIHOCTHBEIX OTHOIIEHW M MOTHBAIIUL
TIOMYMHEHHBIX, CTUMYIUPOBAHUS TOCTVDKEHUS PE3yIbTaTOB;, YMEHUS KOHTPO-
JINPOBaTh IIPOLIECCHl U AHAIM3UPOBATH PE3YIILTATHI NEATEIHLHOCTH; BIaleHUS
KOHCTPYKTUBHOM KPUTUKOM, HABBIKAMU ITyOJIMYHBIX BBICTYIUIEHUH, IIOATOTOB-
KU J€JIOBBIX IIMCEM; YMEHHUS CIIYIIAaTh KOJUler; 3 (MEeKTUBHOIO COTPYIHUIESCTBA
C KOJUIEraMH, JeJIeTMPOBAHUS ITOJTHOMOYMH ITOMYMHEHHBIM; YMEHUS OIIpele-
JIATh TAaKTUYECKME 3aadd, HEOOXOMMMBIE IS MOCTYDKEHUS CTpaTermyecKx
1esei, pazpadbarsiBaTh IUIAHBI KOHKPETHBIX JEMCTBUM; OIIEPAaTUBHOTO IIPUHS-
THS ¥ peanu3alliy PeIIeHMil; amalTaliii K U3MEHeHUAM CUTYallud U IIpUMe-
HEHMS HOBBHIX ITOOXOIOB K PEIIEHUIO BO3HUKAIOIIMX 3amad; YMEHWUS BHUIETD,
TIOAIEPXKUBATh W TIPUMEHATh HOBOE, IepeaoBoe; d3(h(PEeKTUBHOTO pacipenese-
HUA paGoUyero BpeMEHU; CTPATErMIEeCKOTO IUIAaHUPOBAHUS 1 YIIPABJICHUS IPYII-
TIOBOM HESATENBHOCTBIO C YYETOM BO3MOXKHOCTEN M 0COOEHHOCTEN TPUMEHEHUSA
MHGOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI B TOCYTAPCTBEHHBIX OpP-
raHax, paboThl ¢ BHYTPEHHUMM M Iepru(epuifHBIMU YCTPOMCTBAMU KOMITBIOTE -
pa, paboTsl ¢ MHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIMU CETIMU, B TOM YHCIIE
ceTplo UHTEPHET, PabOTH B OIEPALIMOHHON CHCTEME, YIIPABICHUSA 2JIEKTPOH-
HOW TTOUYTOM, pabOTHI B TEKCTOBOM pelakTope, PaboThI € 3JIEKTPOHHBIMU Tab-
JIaMu, 6azaMM TaHHBIX, ¢ CUCTEMaMM VIIPABIEHUS IIPOEKTAMU; PabOTHI CO
CITyKeOHBIMI JOKYMEHTAMM; NPEIOTBPAIEHUS JTUIHOCTHBIX KOH(MIMKTOB C
TIOMYMHEHHBIMU COTPYIHUKAMU 1 MEXIY HAMM, KOJUIETaMU 1 BBIIIIECTOSATIIMMU
PYKOBOIMTEIAMU; YMEHUSA KOOIIEPUPOBATHCA; OTBETCTBEHHOCTH II0 OTHOIIIE-
HUIO K JTIOISIM.

O6paszoBaHue: BhICIIEe TPOQeCcCHOHAILHOE 006pa3oBaHue 10 CIEINATIbLHO-
CTM “IOpUCHpyldeHIMsa”, “IpaBoBelNeHHUe”, “TrocylapcTBEHHOE YIIpaBjieHue”
b0 BoIcIIee NIpodeccroHaIbHOE 00pa3oBaHME 110 CIENUAILHOCTAM, COOT-
BETCTBYIOIIMM (DYHKIIUSAM M KOHKPETHBIM 3ajiadaM, BO3JI0XKEHHBIM Ha Poctex-
HaJI30p B LIEJIOM M Ha €ro CTPYKTYPHBIE TIOAPa3AesIEHUS B OTIEILHOCTH.

2. Kareropusi “noMOMHAKN (COBETHNUKM)” TJIABHOM TPYNNbI A0JKHOCTEN

3uanus: Koncrurynuu Poccuiickoit ®enepainm, denepaJbHBIX 3aKOHOB,
yka3oB Ilpesunenra Poccuiickoit ®enmepariny, riocraHoBIeHU  [1paBuTeaneT-
Ba Poccutickoit ®enepariny, HBIX HOPMATUBHBIX IIPABOBEIX aKTOB, B COOTBET-
CTBUU C KOTOPBIMU PETYJIMPYIOTCS OTHOIIIEHUS, CBI3aHHBIE C TOCYIapCTBEHHON
TpaxXmIaHCKoM ciyxk00i1 Poccuiickoit ®exepanuu; PermamenTta PoctexHamsopa;
HOPMATHBHOM 0a3bl COOTBETCTBYIOIIEH c(pephbl HeATETHHOCTH, OCYIIECTBIIIE-
MOM B IIpeieaX CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEN M ITOJTHOMOYM, TIepeno-
BOI'O OTEUECTBEHHOTO M 3apyOeKHOIO OIIbITa B OOJIACTH TOCYAapCTBEHHOIO
VIIPaBIEHUA; IIPABWII JEJIOBOTO STUKETA; OCHOB IIPOBEACHUS MEXIYHAPOIHBIX
IIePErOBOPOB; MOPSIKa PabOTHI CO CIIyXKeOHO! MH(pOpMaINEi; IIpaBUI U HOPM
OXpaHBI TPYHA, TEXHUKM 0e30I11aCHOCTU M ITPOTUBOITOXAPHOMN 3alUTHI; allia-
PaTHOTO M IIPOrPaMMHOT0 OOECIIEUeHNS, BO3MOXHOCTEH U OCOOEHHOCTEN ITPU-
MEHEHMS COBPEMEHHBIX MTHOOPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH B
TOCYIapCTBEHHBIX OpraHax, BKJIIOYAs UCIIOJb30BAaHME BO3MOXKHOCTEN MEXBe-
JIOMCTBEHHOTO JIOKYMEHTOO0OOPOTa, OOIIVX BOIIPOCOB B 00JIaCTH OOECIIeueHIS
WH(POPMAITMOHHOM 6e30ITACHOCTH; BEIEHN IEJIOBLIX IIEPETOBOPOB; CIIY:KEOHO-
TO pacropsjika IIgHTpaJbHOIo armapara PocTexHam3opa, MTOKHOCTHOTO
periameHTa.

HaBbiku: paGoThl B OlpeAesieHHON PYKOBOJICTBOM c(epe AesTeILHOCTH;
B3aUMOJIENCTBUA C OPraHaMM FOCYIapCTBEHHOM BJIACTU U YIIPABJIEHUS;, CONEN-
CTBUS B PEAIM3ALMU ITIOJTHOMOUYMN PYKOBOIUTEIIS [IOCPENCTBOM KOHCYJIBTUPO-
BaHUS, MHGOOPMAIIMOHHOTO OOECIIeUeHMs, aHalIM3a, YJ4acTUd B IIOATOTOBKE
IIPOEKTOB PEUICHUN U KOHTPOJIS 3a XOJOM UX BBIITOJIHEHUS ; IIOATOTOBKU JEJI0-
BOIO IIMCBEMA; PabOTBI ¢ BHYTPEHHUMU M IepUepUHBIMU YCTPOICTBAMU
KOMITBIOTEpa, paboTHl ¢ MHGMOPMAITMOHHO-KOMMYHUKAITMOHHBIMU CETIMU, B
TOM 4ucie ceTblo IHTepHeT, paboTH B OIIEPAIIMOHHON CUCTeME, YIIpaBIeHUS
3JIEKTPOHHOM TOYTOM, pabOTHl B TEKCTOBOM peHaKTOpe, PabOTHI ¢ AJIEKTPOH-
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HBIMU TabIMIamMu, 6a3zaMM TaHHBIX, TIOATOTOBKU IIPE3eHTAIINIf, MCIIOIb30Ba-
HUSA rpapuiecKuX 0ObEKTOB B JIEKTPOHHBIX JOKYMEHTAX.

O6pasopaHue: BEICIIEe TpodecCHOHATBHOE 06pa30BaHMe 110 CIIeITHATEHO-
CT “IOpUCHpPYIeHIMA”, “IpaBoBeleHUe”, “TOCYIapCTBEHHOE YIIpaBieHUe”
6o BoIciIee MTpodeccuoHaIbHOE 00pa3oBaHUE, TPEOYIOMIEeCs IS BBITIOTHE-
HUSA 33]a4, BOJIOKEHHBIX Ha TPaXIaHCKOTO CIIYXKAIIETo.

3. Kareropus “cnenpaiaucTsl” Bexylmieil W cTapumieid rpynn A0/DKHOCTEMH

3aanusg: Koncruryunu Poccuiickoit @epepaiiun, ¢emaepaybHBIX KOHCTU-
TYLIMOHHBIX 3aKOHOB, (hefepajbHBIX 3aKOHOB, yKa3oB IIpesmmenta Poccwmii-
ckoit ®enepanmu, noctaHorieHuit [IpaBurenncTBa Poccuiickoit @eneparnmy,
MHLIX HOPMATUBHLIX ITPAaBOBLIX akToB Poccuiickoit PDemepalinul, peryInpyro-
X IIPAaBOOTHOIIEHUA B cepe KommeTeHIIMU PocTexHam3opa, Pernamenra u
MHBIX akToB PocTexHam3opa; CTPYKTYPHI M IIOJTHOMOYMII OpPTaHOB TOCYIapcT-
BEHHOM BJIACTH M MECTHOTO CAMOYIIPaBJIEHM, IIPABOBEIX, OPTaHU3AIIMOHHEIX 1
(UHAHCOBO-3KOHOMUYECKUX OCHOB TOCYJApPCTBEHHOM TI'pasKTaHCKOMW CITyKObBI
Poccniickoit @enmepamyy; mopsaka paboTsl ¢ mopydeHusMu [pesunerra Poc-
cuiickoit Mepepanuu, IlpaBurenncrBa Poccuiickoit Depepalinu, 3arpocamu
JIEITyTaToB (WICHOB), KOMUTETOB 1 KoMuccuii nanat PenepaapHoro CobpaHus
Poccutickont @enepaninu, IpeacTaBIeHUSIMY U IPEATTNCAHUAMUY KOHTPOJILHBIX
OPraHoB, 3ampocaMu (heIaepasTbHBIX OPTaHOB MCITOJTHUTEIHHON BJIACTH, Opra-
HOB TOCYIApPCTBEHHOM BiacTh cyobekToB Poccuiickoit eneparuu, cyneOHbBI-
MU 3aIIpocaMi, oOpallleHUSIMU TpaXkIaH; ITOpsIKa paboThl CO CITy>KeOHON MH-
dopmanmeit, B TOM 9Mcie comepsKaIleil ToCyIapCTBEHHYIO WM MHYIO OXpaHse-
MYIO 3aKOHOM TaiHy; IPaBWI IIOATOTOBKM X O(OPMIIEHMS IIPOEKTOB aKTOB
TIpesupenTta Poccuiickoit Memeparnu, [IpaButenserBa Poccuiickoit Menepa-
IIUY, BEJOMCTBEHHBIX JOKYMEHTOB, TOKJIAIHBIX, CIIYsKeOHBIX 3aITMCOK U IPYTHX
JIOKYMEHTOB; HOPM CJIy>KeOHOM, ITPoheCCUOHATBHON 3TUKY ¥ OOIIMX TIPUHIIM-
II0B CITYXKeOHOTO IOBEIEHUS TOCYIAPCTBEHHDIX CIIYKAIIMX; IIPABWII X HOPM OX-
PaHbI Tpyla, TEXHUKK 0e30I1aCHOCTM Ha pabodyeM MecTe M IIPOTUBOIIOXKAPHOM
3aIIUTHI; aIlllapaTHOTO ¥ IIPOTPAMMHOTO 00eCIIeYeHMT, BO3MOXHOCTEN U OCO-
OGeHHOCTEN IIPUMEHEHUS COBPEMEHHBLIX MH(MOPMAIIMOHHO-KOMMYHUKAITMOH-
HBIX TEXHOJIOTHH B TOCYIapCTBEHHBIX OpraHax, BKIIIOUAas MCIIOJb30BaHUE BO3-
MOXHOCTEM MeXBEIOMCTBEHHOIO JOKYMEHTOO0OPOTA, OOIIIX BOIIPOCOB B 00-
JlacTH obecIredeHusS MHGOPMAIMOHHON 6€30IIaCHOCTH; OCHOB JeIOIIPON3BOI-
CTBa M CUCTEMBI JOKYMEHTOO6G0pOTa, MCIIOIb3yeMoil B PocrexHamzope, ciIy-
XKeGHOTo pacropsaKa IIeHTPAILHOTO alrapaTa PocTexHama3opa, JODKHOCTHOTO
perjiaMeHTa.

Hagppixu: paboThI B COOTBETCTBYIOIEH cepe MeATENBHOCTH, IPAKTIYC-
CKOr0o IIPUMEHEHUS HOPMATUBHBIX ITPABOBBIX aKTOB, OpTaHMU3allMU M obecrie-
YeHUS BBITIOJTHEHUSA 3a7ad, KBAIU(MUIIMPOBAHHOTO IUIAHWPOBAHMUS PabOTEHI,
aHaJIN3a U IIPOTHO3MPOBAHUSA, TPAMOTHOTO ydyeTa MHEHMS KOJIJIET, OpraHu3a-
Y paboThl 110 3 (PEeKTUBHOMY B3aMMOIEMCTBHUIO ¢ TOCYIAPCTBEHHBIMM Opra-
HaMU, TTIOATOTOBKY 3aKJTIOYEHUI, OT3BIBOB, PEIIEH3MII HA IIPOEKTH HOPMATHUB-
HBIX TIPaBOBEIX aKTOB, MHBIX JOKYMEHTOB (CIIpaBOK, MHOOPMAITMOHHBIX 3aITH-
COK, TIPOEKTOB IIPUKA30B, IIOPYIEHUII, IIMCEM, OTBETOB Ha IIOCTYTIAIOIINE 3a-
IIPOCH U JPYTYIO KOPPECIIOHACHINIO), 3¢h()EeKTUBHOTO pacIpeneeHns CIy-
KeOHOTO BpeMeHHU, COOMIONCHNS UCTIOTHUTETLCKON JUCITUIUTIHEL;, 3 heKTHUB-
HOTO COTPYAHWYECTBA C KOJUIEraMHU, CUCTEMAaTU3alMK MHGOpPMALUK, paboThI
CO CIIYK€OHBIMU HOKYMEHTaMU, afallTallii K U3MEHEHUSIM CUTYyalluu U IIpU-
HSTHUIO HOBBIX ITOIXO0B B PEIIEHUH IIOCTABIEHHBIX 3a/1a4, IIPEAYIIPEXKIACHUS 1
paspelnreHIs KOHGMIMKTOB; PabOThl ¢ BHYTPEHHUMU U TIepUhepUITHBIMUA YCT-
poOMCTBAMM KOMIIBIOTEPA, PAOOTHL ¢ MHGOPMAIIMOHHO-KOMMYHUKAITMOHHBIMUI
CeTAMH, B TOM YHCIIe ceThbio MHTepHET, pabOTH B OIEPAIIMOHHON CHUCTEME,
VIIpaBJIEHUS 3JIEKTPOHHOM TIOYTOM, pabOTEI B TEKCTOBOM PEIAaKTOpE, PabOTH ¢
3JIEKTPOHHBIMU Tabaumamu, 6a3zaMy JaHHBIX, ITOATOTOBKU IIPE3eHTAIIMIA, MC-
IMOJIb30BaHUA IpaUUECKUX OOBEKTOB B AJIEKTPOHHBIX JOKYMEHTAX.
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O6pazoBaHue: BEICIIee TpodecCHOHATbHOE 0Gpa30BaHMe 110 CIIeLUaTbHO-
CTSIM, COOTBETCTBYIOIIMM (DYHKLIMSIM M KOHKPETHBIM 3aadaM, BO3JIOXKEHHBIM
Ha COOTBETCTBYIOLIME CTPYKTYPHBIE TToApasaeieHus PoctexHamsopa.

4. Kateropus “obdecneynBaiomue cCneuuaucTbl”
BeAyIIEHd rpynnbl A0JDKHOCTEM

3uanma: Koncruryium Poccuiickoit Penmepaiiy, demnepanbHBIX KOHCTH-
TYLMOHHbBIX 3aKOHOB, (besepalibHbIX 3aKOHOB, ykasos IIpesuueHra Poccuii-
ckoit @eneparny, nocraHosieHuit [IpaButenscTBa Poccuiickoit ®exeparvm,
VHBIX HOPMATUBHBIX IIPAaBOBBIX akToB Poccuiickoit Memepaliviv, peryinpyio-
LIUX TIPaBOOTHOIIEHUS B cepe KomnereHUMH PocTexHam3opa, Pernamenra u
VHBIX akTOB PocTexHam3opa; CTPYKTYpHI U IIOJTHOMOYMIT OpraHOB rOCYyJapcT-
BEHHOMU BJIACTHU X MECTHOT'O CAMOYIIPaBJI€HU, IIPABOBHBIX, OPraHU3ALMOHHBIX 1
(pHAHCOBO-IKOHOMUYECKUX OCHOB TOCYJAPCTBEHHON TI'PaXXTaHCKOM CITYXObI
Poccuiickoit @emepanyit; mopsaka paGoThl ¢ 00palleHUIMU IpaXIaH; TOPSI-
Ka CUCTEMATU3ALUUM HOPMATUBHBIX U METOOUYECKMX MOKYMEHTOB, a TaKXe
dopMupoBaHNT 6AHKOB JAHHBIX, HOPM CIIyKeOHOI, ITpodecCHOHATBHON ITH-
KM ¥ OOIIMX IPUHLMIIOB CIIyKeOHOTO IHMOBEOEHUS TOCYHapCTBEHHBIX CIIyXa-
LIMX; IIPaBWJI U HOPM OXpaHBI TPyJa, TEXHUKU 6€30IIaCHOCTU Ha pabouyeM Mec-
T€ U IPOTUBOIIOXAPHON 3alllUTHI; aIlllapaTHOTO M IIPOrpaMMHOro obecrieue-
HMS, BO3MOXHOCTEN M OCOOEHHOCTE NMPUMEHEHUSI COBpEeMEHHBIX MHpOpMa-
LIMOHHO-KOMMYHMKALIMOHHBIX TEXHOJIOTUII B TOCYIApCTBEHHBIX OpPraHax,
BKJIIOYad MCIIOJIb30BAHME BO3MOXHOCTE MEXBEIOMCTBEHHOTO HOKYMEHTO-
obopora, 001X BOIIPOCOB B 06JacTH obecredyeHusT MHGOPMALMOHHON 6e30-
IIACHOCTH; OCHOB AEJIOIIPOM3BOACTBA U CUCTEMBI JOKYMEHTO000pOTAa, UCTIOINb-
3yemoit B PocTexHanzope, CilyxeBGHOro pacmopaika LIEHTPAJbHOTO alapara
Pocrexnan3zopa, ZJOIKHOCTHOTO perjlaMeHTa.

HaBriku: pa6oTsl B COOTBETCTBYIONIEH obecrieunBaloliieit cdepe aesareib-
HoCTH (OpraHM3aliMOHHOM, UH(OPMAITMOHHOM, JOKYMEHTAIMOHHOM, (DMHAH-
COBO-3KOHOMMYECKOM, XO3SICTBEHHOM WJIM WHOM OOecIIedeHUU NesATeJIbHO-
ctn PoctexHagzopa), NPaKTUYECKOro IPUMEHEHUS HOPMATHBHBIX ITPABOBBIX
AKTOB, OOecIiedeHWs BBIIIOJHEHUS 3aJ[a9, WCIIOHUTEHCKOM IUCITATLINHEI,
KBATMGUITNPOBAHHOTO IUIAHUPOBAHMS PabOTHI, AHAJIN3A W IIPOTHO3UPOBAHMS,
TPaMOTHOTO y9eTa MHEHUS KoJuler, 3¢ deKTHBHOTO TNIAHNPOBAaHUS CITyXkeOHO-
TO BpEMEHU, CUCTeMAaTH3alyu MHpopManuu, paboTH €O CIIyXeOHBIMU JTOKY-
MEHTaMU, IIpefyIIpeXAeHsI U pa3penieHNs KOH(IMKTOR; paboTh ¢ BHYTPEeH-
HUMU ¥ TTeprudepruitHBIMU YCTPOIICTBAMYU KOMITHIOTEPA, PAOOTH ¢ MH(OpMAaIIM-
OHHO-KOMMYHWKAITMOHHBIMU CETAMM, B TOM 4Hcjie ceThio MHTepHeT, paboTh
B OIIEPALlMOHHON CHCTEME, YIIPABJICHUS SJIEKTPOHHOM IOYTOM, paboTHI B TEK-
CTOBOM pPeNaKTope, paboThl C JIEKTPOHHBIMU TAOJIMUAMU, 0a3aMul JAHHBIX,
TIOATOTOBKM TIPE3CHTALIWII, HCIIONb30BAHMSA TpadmIeckmx OOBEKTOB B 3JIEK-
TPOHHBIX JTIOKYMEHTAX.

O6pa3zoBaHue: BhIcHIee IpodeccHoHATFHOE 0O0Pa30BaHNE TIO CIIEITNAIbHO-
CTAM, COOTBETCTBYIOIMM (DYHKIIMSAM U KOHKPETHBHIM 3aiadaM, BO3JIOXEHHBIM
HAa COOTBETCTBYIOIIWE CTPYKTYpHBIEe IToApasieiieHus PocrexHam3opa Wil OT-
JIETBHBIX TOJDKHOCTHBIX JIHLL.

5. Kateropus “o0ecneunBaionme CuCIHaAIACTbI”
crapmieil M MJIAAImeH rpynn J0JDKHOCTEH

3nanusa: Koncturymum Poccuiickoit ®demeparnm, denepaTbHBIX KOHCTU -
TYIIMOHHBIX 3aKOHOB, (peliepajIbHBIX 3aKOHOB, yKa3oB IlpesumenTta Poccuii-
ckoit @epepanuu, nocraHovieHnit Ipasurenncrsa Poccuitckoit Mepepaninu,
WHBIX HOPMATUBHEIX IIPaBOBHIX akToB Poccuiickoit Denepanyum, perympyro-
IIMX TIPAaBOOTHOIIEHUS B cepe KomireTeHIMn PocTexHama3opa, PermameHra u
WHBIX akTOB PocTexHam3opa: NpaBOBBIX, OPraHU3AIMOHHBIX W (PUHAHCO-
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BO-3KOHOMHUYECKHUX OCHOB TOCYTAPCTBEHHOM IpaXTaHCKOUM ciryX0bl Poccuii-
ckoit Pexepary; TOPSIKA PabOTH ¢ 0OpAIIEHUSIMH IPAXIAH; TOPSIKA CUCTe-
MaTH3allMi HOPMATABHBIX M METOOMYECKUX JOKYMEHTOB, a Takxe opMupoBa-
HHUSA GAHKOB JIAHHBIX; HOPM CJTy>Ke€OHOI, IpodeCcCHOHABHON 3TUKHM M OOIIIX
MIPYHLIUIIOB CIIy>X€0HOTO IOBEIEHUS TOCYIAapCTBEHHBIX CIYXKAIIMX; IIPABWI U
HOPM OXPAaHBI TPYJIA, TEXHUKM 0€30IIaCHOCTH Ha paboueM MeCTe M IPOTUBOIIO-
XKApHOM 3aILMTHI; AIllIapaTHOTO M IIPOrpaMMHOI0 O0ECIIeYeHUsI, BO3MOXHO-
cTell 1 OCOOEHHOCTE IIPUMEHEHUS COBPEMEHHBIX MH(MOPMAIIMOHHO-KOMMY-
HUKALIMOHHBIX TEXHOJIOTMI B rOCyJapCTBEHHBIX OPraHaX, BKIIIOYAA UCIOIB30-
BaHME BO3MOXHOCTEH MEXBEIOMCTBEHHOIO HOKYMEHTOOOOpOTA, OOIIMX BO-
IPOCOB B oOacTn obecrieueHN MHOOPMALIMOHHON 0€30I1aCHOCTU; OCHOB Jie-
JIOIIPOM3BOMACTBA U CUCTEMBI JOKYMEHTO000pOTA, UCIIONB3yeMOM B PocTexHa-
30pe, CIyXeOHOTrO pacropsAnka IIeHTPaJLHOTO armapara PocrexHamsopa,
JIOJDKHOCTHOI'O PErJIAMEHTA.

Hasriky: paGoTHI B COOTBETCTBYIOIIEH chepe mesTeIBHOCTH (OPraHn3al-
OHHOM, MH(MOPMAIIMOHHOM, MOKYMEHTAIIMOHHOM, (hMHAHCOBO-3KOHOMMWYE-
CKOM, XO3MMCTBEHHOM WMJIM MHOM OOECIIeUeHUH HeATeTbHOCTH PocTexHam30-
pa), IPaKTUUECKOTO IIPUMEHEHNS HOPMATHUBHBIX IIPABOBBIX aKTOB, COOJIIOLE-
HUS UCTIOJHUTEIBCKON MUCIUILIMHLBL, (O (hEKTUBHOIO IUIAHMPOBAHUSA PAOOTHI
U pacupemesieHus CIIy:KeOHOrO BPEMEHM, KOHCTPYKTMBHOIO yd€Ta MHEHUS
KoiuieT ¥ 3 GEKTUBHOIO COTPYIHUYECTBA ¢ HUMU, PabOTHI cO CIyXkeOHBIMU
JMOKYMEHTAMMU, IPEIYIIPEXICHUS M Pa3peLIeHUs JIMYHOCTHBRIX KOHMIMKTOB;
paboTLI ¢ BHYTPEHHUMU U ITepuepUITHBEIMU YCTPONCTBAMM KOMIIBIOTEPA, pa-
00TbI ¢ MHGOPMAITMOHHO-KOMMYHUKAIIMOHHBIMY CETSAMU, B TOM YUCJIE CETHIO
HHTepHeT, paboTLI B OIIEPAITMOHHON CUCTEME, YIIPABIEHUS SJIEKTPOHHOU I10-
YTOM, pabOTHI B TEKCTOBOM PENAKTOPE, PabOTHI C 3JIEKTPOHHBIMU TabIMLIAMMU,
6azaMy JTAHHBIX, TIOATOTOBKM IIPE3€HTAIIMN, WMCIIONb30BaHUSA rpadbudecKux
OOBEKTOB B 3JIEKTPOHHBIX JTOKYMEHTAX.

O06pazoBaHue: cpeaHee MpodecCuoHATBHOE 00pa30BAHME 10 CIIELIMAIBHO-
CTSIM, COOTBETCTBYIOIIMM (DYHKIIMAM ¥ KOHKPETHBIM 33J[a4aM, BO3JIOXKEHHBIM
Ha COOTBETCTBYIOIIME CTPYKTYpHBIE IoipasiiejieHuss PocTexHan3opa Wid oT-
JEJIbHBIX TOJDKHOCTHBIX JINLI.
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